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TEPMUWHBI 1 OITPEAEJEHUSA
TepMHHBI ¥ OIpEJENeHHs, HCIOIb3YEMBbIE B HACTOSLIEM aIMUHUCTPATHBHOM
perjaamMente IO IPeJOCTABICHHIO MyHHIMIANbHOH yciyrn «Bpimada crpaBKe (akTa) o
Hanuuuy (OTCYTCTBHH) 3aJ0JDKEHHOCTH II0 apeHJHOW IiaTe 3a 3eMEJIbHBIC yYaCTKH,
HAXOJSIMECS B MyHHUIMIAIBHON COOCTBEHHOCTH WIIM IOCYJapCTBEHHas COOCTBEHHOCTH
Ha KOTOpbhle He pasrpaHudeHa» (manee — AIMUHHCTPATUBHBIA pErjiaMeHT), YKa3aHbl B
Ipuaoxennu 1 x HacTosAmeMy A IMUHUCTPATUBHOMY PETIaMEHTY.

I. OBINUE ITOJIOXEHM I

1. IIpeamer peryaupoBaHusi AAMHHHUCTPATHBHOIO perjiaMeHTa

1.1. AZMHUHHACTPATHUBHBIM perjJaMeHT yCTaHaBIMBAeT CTaHIApT IIPeJIOCTaBICHUS
MyHULMIAIBHOM — yoiuyru  «Bbigada copaBkd  (akrta) O Haugu4dud  (OTCYTCTBHH)
3a[0JDKEHHOCTH  I10  apeHJHOM Iulare 3a 3eMeNIbHble Y4YacTKH, HaXOMsIIUecs B
MYHHIIUIATBHON COOCTBEHHOCTH WM I'OCYJAapCTBEHHAs COOCTBEHHOCTh HA KOTOpPLIE HE
pasrpanunueHay (majee — MyHUIIUIIANIbHAS YCIIyTa), COCTaB, IOCIEN0BATEIBHOCTE U CPOKH
BBLITNIOJHEHUS AJIMHHUCTPATHBHBIX MPOLEAYp 10 IPefoCTaBIeHUIO MyHHIIMIAIbHON
yCIIyTH, TpeOOBaHus K IMOPSIIKY X BBITOJIHEHHS, B TOM YHCJIe OCOOEHHOCTH BBIIOJTHEHUS
aJIMHHUCTPATHBHBIX MIPOIETYP B AIIEKTPOHHOU opme, POpMBI KOHTPOJIS 38 UCIIOIHEHUEM
AJIMMHUCTPATUBHOTO perjiiaMeHTa, IOCYHeOHbIH (BHecyeOHbIN) MOPAIOK 00>KanoBaHHs
pelnenuit U neiicrBuil (6e3necTBIS)) AIMUHUCTPALUMK ropojckoro okpyra KorenpHuKH
MockoBckoil obnactu (manee - AIMHHHCTPAIWS), TOJDKHOCTHBIX JIML AJIMUHHICTpAIUH,
YIIOJTHOMOUYEHHBIX COTpyAHUKOB MDLI,

2. JInua, uMeronHe NpaBo HA nmoydyeHue MyHHIHMIAILHOH Y CJIyTH

2.1. IlpaBo Ha mosyyeHne MyHHIHIAIPHON YCIyI'H, UMEIOT (QU3UYECKHUe JHIA,
IOpUAMYECKHe  JUIa  WIM  MHIUBUAYyaJbHBIE  IPEIIPUHUAMATENH,  SBJISIOUHECS
apeHaTopaMy JIMOO paHee BIaJEBIIME Ha INpaBaXx apeH/bl 3eMeJIbHBIMH YYaCTKaMH,
HAXOJSAIIMMUCS B MYHHIIUIIAILHOW COOCTBEHHOCTH WJIM TOCYJapCTBEHHAs! COOCTBEHHOCTb
Ha KOTOpble He pa3rpaHuyeHa (fajee — 3asiBUTEIb).

2.2. WMuTepecs! Jull, yKa3aHHBIX B ITyHKTe 2.1 HacTOAIEro AIMUHUCTPATUBHOIO
perjaMeHTa, MOTYT IPEACTaBISITh MHBIEC JIHLA, JAeHCTBYIOIHE B HHTepecax 3asiBUTENS Ha
OCHOBaHMH JOKYMEHTa, YIOCTOBEPSIOIIErO €ro II0JHOMOYHUS, JUOO B COOTBETCTBUHU C
3aKOHO/IATEILCTBOM (3aKOHHBIE [IPEICTABUTENN) (Haee — IpeJcTaBUTeNb 3asiBUTE).

3. TpeGoBanus K nopsiAky HHGpOPMHPOBAHHUS O NOPSAJKE NPEJOCTABJIEHUS
MyHununaabHON yeJayra

3.1. Madopmammst o MecTe HaxOXIeHUs, Tpaduke pabOThl, KOHTAKTHBIX
tenedonax, axpecax OQHUIUAIBHBIX caliToB B ceru MHTepHeT AIMUHMCTpalUu, U
OpraHu3alyii, y4JacTBYIOIIMX B IPEAOCTABIEHMA M HHOOPMUPOBAHMU O IOPSJIKE
npeaocTaBienus MyHULMIIANBHON yeIyry npuBelieHsl B Ipunoxenun 2 K HacTOsIIEMY
AJIMUHUCTPATUBHOMY PETIIAMEHTY.

3.2. TIopsmoK —TIOJydeHHs] 3aWHTEPECOBAHHBIMH JIMIAMH  HMHQOpMAaIUM 110
BOTIpOCaM IIpeiocTaBieHnss MyHUIUIIaNbHON YCIYI'd, CBEAEHUH O XOJIe MPEIOCTaBICHUS
MyHHIMIATBHON YCIYTH, MOpsiiKe, (opMe U MecTe pa3MeleHus HHHOPMALUH O IIOPsIKe
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[IPEOCTaBIICHHS MyHUIUITAIBHON yCIIyTH NPUBEACHDL B ITpunokeHU: 3 K HACTOALIEMY
AJMUHUCTPATUBHOMY PETIIAMEHTY .

II. CTAHJAPT NPEJOCTABJIEHMSI MYHI/IHI/IHAJILHOﬂ YCIOYT

4. HanmenoBanue MyHUUHMNIAILHOM yCTyrH
4.1. MysuiunaipHas yciyra «Beijada CripaBKki (axTa) O HaJTHMYUU (OTCYTCTBUH)
3aJ0/DKCHHOCTH 110 apeHJHOW Iulate 3a 3CMEJbHBIC y4acTKH, HaxoIsiyecs B
MYHUIIUIIAIEHON COOCTBEHHOCTH HIIH rOCyJapCTBEHHAs COOCTBEHHOCTh Ha KOTOPBIC HE
pasrpaHuIeHay.

5. Opranbl H OPraHU3aNKH, Y4acTBYIOIHE B npeaocTaBAe HUM
MyHHIHIAIBLHOR yCJIyra

5.1. OpraHoM, OTBETCTBEHHBIM 3a MPCAOCTABIICHNC MyHHIUIATBHON YCIIYTH,
apisiercss AnMuHECTpanus. 3asBuTeNb (IPefCTaBUTeIb BasiBUTENSA) oOOpalmaercs 3a
Ipe[0CTaBIeHUEeM MyHHIMIATGHOR  yciyrd B AJIMUHHCTPALMIO MYyHHULIATIAJIEHOIO
pafioHa WIH TOPOJICKOrO OKpyra, Ha TEpPpUTOPHH KOTOPOTO PACIONIOXKEH 3eMEIbHBIH
y4acTOK.

5.2. Tlopsimox oOecnedeHus: JIMIHOTO npuéma 3asBUTENICH YCTAHABINBACTCH
OpraHM3al[MOHHO-PACTIOPSAUTENBHBIM JOKYMEHTOM AJIMUHUCTpAIUH.

5.3. OcHoBanueM [UIsd IIPeOCTaBJICHHUS ['ocynapCTBEHHOM YCIIyTH SBISICTCS
obpanenue 3asBuTenst (IIPeICTaBUTENs 3asBUTeNs) C 3asBICHHEM B AJMHHHCTPALMIO
nocpejcrsoM PIITY.

5.4. AmvmuHuCTpalus obecredrnBacT NpeAoCTaBICHIC MyHHIAIATbHOK YCIIyTH
Ha Gaze M®I] B peruoHaNBbHOroO MOpTajta rocynapCTBEHHBIX 1 MYHUIUIAIBHBIX yCIIYT
Mockosckoit obmactu (nanee — PIITY).

5.5. AJMWHHCTpAIlUsl He BIpase TpeboBaTh OT BasButens (MpencTaBUTEIIs
3agBuUTeNsT) OCYLIECTBICHUS JSHCTBUM, B TOM IHCIIC COTJIacOBaHKM, HEOOXOAUMBIX JIs
nonyderus MyHHIMIANIBHON — YCIyrd ¥ CBASAHHBIX  © oOpalieHrieM B  HHBIC
rOCYylapCTBEHHBIE OPTraHbl WK OPraHbl MECTHOTO caMOyIIpaBJIeHus, OpraHu3aIum.

6. OcHOBaHMS JJIsl 00paleHus M Pe3yIbTaThl NPeA0CTABICHUH
MyHHIUIAJbHON YCIyTH

6.1. 3asBuTelNb (IPEACTABUTENH 3asBUTEI) obparraercs 3a NOJyIeHUEM CIPaBKH
(axTa) O HAIMIUU (OTCYTCTBHM) 3aI0JDKCHHOCTH IO apeHIHON IaTe 3a 3eMeIIbHBIC
YUACTKH.

6.2. CrocoOpl Tojpauy 3asBICHUS O IMPEJOoCTaBICHUH MyHUIUIATBEHON yCIyTH
TIpUBE/ICHBI B IyHKTe 16 HACTOSAIIETO AJIMUHUCTPATUBHOI'O periaMeHTa.

6.3. PesynpraToM IMpeTOCTABICHMS MyHUIUIATBHON yCIyTH ABISETCS CmpaBka
(akT) O HaJIMYUH (OTCYTCTBHM) 3a/I0JDKCHHOCTH IO apeH/(HOM IIaTe 3a 3eMEJIbHbIC
yuactkn  (bopma  pesynpTara ykasaHa - B [punoxennn 4 K  HACTOSIICMY
AJIMUHECTPaTHBHOMY PErTIaMeHTy).

6.4. Pe3yrbraT NpeOCTaBICHUA MyHHULWIAIBHON YCIIyTrd, B BUIE SJIEKTPOHHOTO
JOKyMEHTa, ITOIIMCAHHOI0 YCHJIEHHOM KBAU(ULIPOBAHHOM DIIEKTPOHHOM IMOJIINCHIO
YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIHIA AJIMAHUCTpAIUK, HAIPaBIsIeTCs CHEeNHaINCTOM
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AJMUHHCTpALUK B JHYHBIHA xabuuer 3asButels (IpeacTaBUTeIs Bassurenst) Ha PIITY
rocpezicTBOM Mojtyiist OKa3aHus yCiyr equHOil MH(GOPMAIMOHHONW CHCTEMBI OKasaHMs
roCyJapCTBEHHBIX W MYyHHIMINAIBHBIX yCIyT MockoBckoii obnactu (namee — Mopyib
oxazanust ycamyr EHC OVY). B OyMaXHOM BHJIE pe3ylIbTaT NpelOCTaBIICHI
MyHULMNATPHONH ~ yCIyrd — XpaHuTes B AIMUHHCTpALME B  COOTBETCTBHH  C
YCTAHOBJEHHBIME PABAIIAMHE JIEJIOTIPOU3BO/CTEA.

6.5. B ciyuae HeoOXOMEMOCTH 3agBUTEIb (mpescTaBuTelh  3aAABUTENS),
JOTIONHATEIFHO MOXET IOJyYUTh Pe3ysIbTar MPeAOCTaBICHHA MyHHIUIATEHOR yCIyTr'H
gepes MOI], B sTOM ciydae CHCHHAIMCTOM M®I] pacredaTbBacTCsd DK3EMIUIIP
9IIEKTPOHHOTO  JOKyMEHTa  Ha OyMa)XHOM  HOCHTENe, —3aBepseTcs — IOJTHCHIO
YIIOJIHOMOYEHHOTO  CIIEIHANIICTA M®I] u mneuarsio MOILI, BbIIACTCH 3asgBUTEIIO
(IIpeicTaBUTENO 3asBUTEILS). |

6.5. MaxT MpesoCTaBICHUS MyHHUIUITAIBHOR YCITyTH ¢ HPUIOKEHIHEM pe3yJibTaTa
IIpeI0CTaBICHNUs MyHUIUITATBHON yCITyTd GUKCUPYETCS B Momyine oKa3aHus yCiyT ENC
oVv.

7 Cpox perucTpanuu 3asBJIeHusl

7.1. Basnenue, momanHoe n0 16:00 pabouero mHs, PErHCTpUPYeTCs B
AJMHHHUCTPAIIAU B J€HB €T0 MOJAYH. [Tpu mozaue 3asBICHUS IIOCTC 16:00 pabGoyero JHs
60 B HepaOO4HMU JIeHb, PErUCTPUPYCTCS B AJIMUHHECTPAIMN Ha CIeIyIonil pabounii
JICHb.

8. Cpox npeaocTaBJleHUs MyHUIMIIAJILHOH yCTyrd
8.1. Cpok mperocTaBlIeHUs MyHUIUITATEHOR YCIyrH COCTaBiIsieT HE oonee 3
(Tpéx) paboumX JIHEH OT AAThl PErUCTPALIUH 3asiBiieHUs B AJIMUHUCTPALIVH.

9. IIpaBoBbIe OCHOBAHMSI NPEJOCTABICHHUS MyHuUUIAJdLHON yCayry

9.1. OCHOBHBIMA HOPMATHBHBIMH  ITIPABOBBIMH  aKTaMH, PeryJIupyOIUME
IIPeJOCTaBIICHIE MyHHUIUTAIEHON yCITyT’, ABISIOTCS:

9.1.1. 3emenbHBIH KOJeKe Poccuiickoi deneparuu.

9.1.2. 3axkon MockoBckoii obmactd  OT 07.06.1996 Ne 23/96-O3 «O
peryJiipoBaHUY 3€MEIIbHBIX OTHOIIEeHMI B MOCKOBCKO# 0071aCTI».

9.2. CHyucOK WHBIX HOPMATHBHBIX AaKTOB, INPUMEHSICMBIX IIPH IIpe0CTaBIeHUN
MyHHIMIATGHOM — YCIyrH, — TIPUBSACH B IlpunokeHud 5 K HaCTOSMICMY
AJMUHACTPATUBHOMY PETJIaMEHTY.

10. M cyepnbiBalomuii nepevieHb J0OKyMEHTOB, HeO0O0XOAMMBbIX JJIsl
npegocTapaenusi MyHUIUTATbHOH yCIyTrH
10.1. JIoKyMEeHTHI, o0s13aTeIbHbIE Uil TIPeNOCTaBJICHUSA 3asBUTEIIEM

(mpencraButens 3asBUTEI):
10.1.1. B ciydac BO3HMKHOBCHHS IIpaBa apeHbI Ha 3eMeJbHBIA y4acTOK [0
31.01.1998 roja, mpencTaBisieTCs: J0TOBOP apeH/IbL, saxmrouennsii 1o 31.01.1998 roxa.
10.2.B cnyyae oOpamieHust 3a  IOJIyHCHHEM MyHUIUNANLHOW  YCIIYTH
HEeIOCPEeCTBEHHO CaMUM 3asBHTENIEM, HONOIHHTEILHO K JIOKYMEHTY, yKa3aHHOMY B
nyukre 10.1.1. HaACTOAIIETO AJIMHHHACTPATHBHOTO ~ pEryiaMeHTa, IPeACTaBIAIOTCA
cleLyronue 00s3aTeNIbHbIe TOKYMEHTBL!



10.2.1. 3asBieHHE, IOANKWCAHHOE  3asBHUTEIEM, B  COOTBETCTBHH  C
I[IpunoxxenueM 6 K HacTOAmEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.
10.2.2. JIOKyMEHT, YAOCTOBEPSIOLIUH TUNYHOCTh 3asBUTEIIS.

10.3. Tlpu obpaienny 3a IoiydeHneM MyHUIUIATPHON YCIYTd MPEICTaBATENs
BasiBUTEN, YIOJHOMOYEHHOTO Ha IoJady JOKyMEHTOB M IIOJNYYEHHE pPe3yibTara
npenocTaBieHus: MyHHUIHIIAIEHON YCITyTH, JAOIONHATENIBHO K JIOKYMEHTY, YKa3aHHOMY B
nyukre 10.1.1. HacTosIIEro AIMUHHCTPATHBHOTO periaMeHTa, IpelCTaBIIsIOTCA
cieyrolye o0s3aTeabHble JOKYMEHTHI:

10.3.1. 3asBiieHue, MOIMCAHHOE HEMOCPEJICTBEHHO CaMUM 3asBUTEIICM -

10.3.2. JIOKyMeHT, yOCTOBEPSIONIMiT INYHOCTD IPEACTABUTENS 3asiBUTEIIS.

10.3.3. JIOKyMEHT, ITOATBEPKAAFOIINHI TOJTHOMOYMS IIPEACTaBUTEILS 3agBUTEN.

10.4. Tlpu obpanienun 3a HodydeHreM MyHUIUIAIBHON YCIyrd MPEICTaBUTENs
3asBUTENA, YIOJHOMOUYEHHOTO Ha IOJNMCaHue 3asBICHUS M I0Aady JIOKYMEHTOB, a
Talke  TONYYeHHe  pesynpTara  [pefocTaBleHus — MyHWIHMIAIBHOH — yCIyry,
JONONHATEFHO K JOKyMeHTy, ykasamHomy B myHkre 10.1.1.  HacTosmiero
AIIMHUHUCTPATHBHOIO  perjaMeHTa, IpPEe/ICTaBILIIOTCS  CIEIYIOune o0s13aTesbHbIe
JOKYMEHTBI:

10.4.1. BasiBiieHHe, IOANUCAHHOE IIPEeJICTABUTEIEM 3asBUATEIIS.

10.4.2. JIOKYMEHT, Y0CTOBEPSIOLIIH JTHIHOCTE IPECTABUTEISE 3asBUTCIIS.

10.4.3. JIOKyMEHT, TIOATBEPIKIAIOIIHIT TOITHOMOYHMS IPEICTABHTENs 3asiBUTCIIS.

10.5. JIOKyMEeHTBI, COCTaBJICHHbIE HA HHOCTPAHHOM SI3BIKE, TOJJIEKAT IIEPEBO/TY Ha
pycckuii  s3bIK. BepHOCTH mepeBojia M IOIMHHOCTb  MOAIMCH  MSPEBOATHKA
CBUJIETENLCTBYIOTCS B TOPSJIKE, yCTAHOBIGHHOM 3aKOHOZATeNbCTBOM Poccuiickoi
denepanuy 0 HOTapUare.

10.6. Omnucanue [OKYMEHTOB IpuBeneHo B lIpuimoxeHnu 7 KX HacTosAlEeMy
AJMHUHUCTPATUBHOMY PETJIAMEHTY.

11. McuepnbiBaomuii nepevenb JOKYMEHTOB, He00X0UMBIX /LISl
npenocrapiaenuss MyHHIUNAALHOM yCIyrd, KOTOPbIe HAXOASITCS B
pacnopsikednn Opranos BjaacTu, Opranos MeCTHOro CaMOyNpaBJIeHHsI HIIH
Opranusanui
11.1. JIOKyMeHTEI, HeOOXOUMBIE ULl IPpeoCcTaBIeH s MyHUIUIAIPHON YCIIyTH,
KOTOpBIE HaXofaTcsi B pacropspkenmn Opranos Biactd, OpraHoB —MeCTHOrO
camoynpasieHust uid Opranu3aliii, OTCyTCTBYIOT.

12. UcuepnbiBaloluii nepeyetb OCHOBAaHMI JJIsl 0TKAa3a B IpuéMe U
perucTpanuu J0KyMEeHTOB, He0OX0qUMBIX JJIsl MPEAOCTABJICHHUS
MyHHIHIAJIBHOR yCIyTH
12.1. OcHoBaHusIMM Ui OTKaza B IpuéMe U pPErucTpanuu AOKYMEHTOB,
HEOOXOMUMBIX JUIs IIPENOCTaBIeHNsT MyHHLIUIIAIBHON YCIYTH, SIBISIOTCH.
12.1.1. O6pamenne 3a mpegocTaBleHHeM MyHUIUNATPHON YCIyTH, HE
npenocTaBisieMoit AIMHUHUCTpAIHEn.
12.1.2. OGpamenue 3a mOpenocTaBieHneM MyHUIUNATLHON — YCIyTH oe3
NpeabsBIEHAST  JOKYMEHTa,  HMO3BOJIIOIICr0  YCTAaHOBUTH  JIMYHOCTH  JIMIA,
HEOCPEICTBEHHO MOJAIOIIET0 3asiBIICHHE.
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12.1.3. OOpaienue 3a IPeAOCTaBICHUEM MyHHULUIIATBHON YCIYId JIMIOM, HE
OTHOCSIIMMCST K JIAIAM, MMEIOIIUM IIPaBO Ha IOJIydCHHC MyHHIAIATBHON YCIyTH B
COOTBETCTBHH C ITYHKTOM 2 HACTOSIIEro AZMHHUCTPATHBHOIO PETIIAMEHTA.

12.1.4. JIoKyMeHTHl HMEIOT HCIPAaBJIeHHs, HC 3aBCPCHHBIC B yCTaH OBJIEHHOM
3aKOHO/IATETLCTBOM ITOPSIAKE.

12.1.5. JIokyMeHTBI, yTpaTUiIu CHIy Ha MOMEHT o0OpaineHus 3a MpeloCTaBIeHIeM
MyHHUIANATEHON yCIyrd (IOKYMEHT, yIO0CTOBEPSIONINH JINIHOCTD, JIOBEPEHHOCTH)

12.1.6. JIOKyMEHTBI COJEP)KAT MOBPEXICHHSA, HANMTMEC KOTOPBIX HO TO3BOJISIET
OJIHO3HAYHO MCTOJKOBATEH MX COACPIKAHME.

12.1.7. HekoppeKTHOE 3aloNHeHue 0053aTeNbHbIX nosieii B 3asBIIEHUH, B Clly4daec
oGparmenus IpeACTaBUTENs 3asBUTENs, YIOJTHOMOUCHHOTO Ha I0Ja4Yy JOKYMEHTOB H
TIOJTy4YeHHe Pe3ysbTaTa IpeloCTaBICHHS MyHUIUIIANBHON YCIIyTH.

12.1.8. ®opma IOJaHHOTO IPEACTABUTEIEM 3asBUTENIs, YIOJIHOMOYEHHOTO Ha
rofady JOKYMEHTOB U HOJIYYeHHe pe3y IbTaTa INpeioCTaBIeHI MyHUIUIANEHON YCITyTH,
3astBIICHMsT He COOTBeTcTBYeT (opme 3asBICHHI, YCTAQHOBJICHHOH AJIMHHHCTPaTUBHLIM
pernamentoM (ITpunoxeHue 6 K HACTOSLIEMY AJIMUHHCTPATUBHOMY PETJIAMEHTY).

12.1.9. TlpencraBieH HENOJNHbIA KOMIUIEKT IOKYMEHTOB B COOTBETCTBUU C
nyakroM 10 HacToAIIEro AAMUHUCTPATHBHOTO PErIIAMCHTA.

12.1.11. HexoppekTHOe 3aroIHeHne 00s3aTeIbHbIX rosie# B popme 3asiBiIeHUs Ha
PIII'Y (oTCyTcTBUE 3alOJIHEHMs, HEIOCTOBEPHOE, HEIOIHOC aub0 HerIpaBUIBLHOE
IIpeICTABICHAEe CBEJEHHI, HEe COOTBETCTIBYIONIMX TpeGOBaHMAM, YCTAHOBICHHBIM
HACTOSIIIAM AJIMUHACTPATHBHBIM PEITIAMEHTOM).

12.1.12. TlpexacraBieHue HEKaueCTBEHHBIX HIIA HEJOCTOBEPHBIX OJIEKTPOHHBIX
06pa3oB JOKyMEHTOB, HE MO3BOJIIOLIMX B IIOJIHOM 00beMe MPOYUTaTh TEKCT JTOKyMEHTa
¥I/AIK PacIio3HATh PEKBU3UTHI JOKYMCHTA

12.2. Pemenne o006 oTkaze B npuéme JOKYMCHTOB, HEOOXOMUMBIX I
peI0CTaBICHUS MyHHIMIATBHOR  ycIyrd, OGOpMIAeTCs  T10 dopme  corracHo
[TpuioxeHHIo 8 K HACTOSIIEMY AJIMPHHCTPATHBHOMY PpErJIaMeHTY, IIOINHCHIBACTCA
YIIOJIHOMOYEHHBIM JODKHOCTHBIM JIMIIOM AJIMAHACTPAIAN ¥ HAIPABISAETCS B JIMIHBIN
kabuner 3aspuTels (IpeacTaBuTenst 3asBUTells) Ha PIII'Y He mo3jHee MepBOro paboyero
JHS, CJIEAYIOIIEro 3a JAHeM Mojiauu 3asBIeHHS.

13. HcuepnbiBaloluid nepeyeHnb OCHOBAHMI JJI OTKAa3a B NPeI0CTaABICHUH
MyHHIHTAJbHO’ yCIyrH

13.1. OcuoBaHusl IsI OTKasa B IPEIOCTaBICHUH MyHHULIXATIANEHOW  yCIyTH
OTCYTCTBYIOT.

13.2. 3asBuTenb (IpeIcTaBATENh 3asBUTENsT) BIpaBe OTKasaThCsA OT TTOJTy YEHMS
MyHHIETATBHOR YCIyTH Ha OCHOBAHHH JIHYHOTO MTHCHMEHHOTO 3asIBJICHHUs, HAIIMCAHHOTO
B cBOOOmHOM Qopme, HalpaBUB IO anpecy 3JICKTPOHHOM IOYTH MM OOpaTHBIIMCEH B
AJIMAHHCTPALUAIO.

13.3. Orka3z oOT MNOpeaoCTaBICHUA MyHHIUIATPHON YCIyrH HE IIPEISITCTBYET
IOBTOPHOMY OOpAalEeHHIO 38 NIPEOCTaBICHHEM MyHUIATIATBHOHN YCIyTH.



14. Tlopsaok, pazMep U OCHOBAHUS B3UMaHU5 rocyJapcTBEHHON MONUIM HbI HIH
MHOI MIATHl, B3HMaeMOi 32 NPe1oCTaBJICHHE MyHHIMNAJLHOH YCJIYTH
14.1. MynunumnanbHas yciayra IpeocTaBiAcTC: 6e3 B3UMAHHs [OCYNAPCTBEHHON
OIIJIAHEL. '

15. Ilepeuenb ycJyr, HeOOXOAMMBIX H 00513aTe/LHBIX JJIS IPeoCT aBJICHHS
MyHUIUIATLHOR yCayru
15.1. Yenyru,  HEOOXOAMMBIE M o0Os3aTeNpHbIe Uil IPEAOCTaBICHUS
MyHHUIMIATEHOM yCITyrd, OTCYTCTBYIOT.

16. Crnoco0bl nmpexocTaBJieHHsl 3asBUTEEM JOKYMEHTOB, He00XOAMMBbIX JAJIS
nosrydenust MyHUIHIIAIbHOH yCTyTH

16.1. Jluunoe  oOpamenue  3asButens  (IIpeJICTABATEI 3asgBUTENS) B
AnmuHucTpampio  depes MOLL  ocyrmiecTBiseTes B COOTBETICTBAUM C  IOPIAKOM
B3aMMOJICACTBHS, OIIPEIETICHHBIM CornamenneM Mexay MOL u AMUHHCTpaLAEH,
JIeHCTBYIOIMIMM Ha TEPPUTOPUH COOTBETCTBYIOLIETO MYHHULAIIAIBHOTO  0Opa30BaHM
MoCKOBCKOW 00JIacTH.

16.1.2. Tlopsmox — OCYLIECTBICHMS — JIATHOI'O npuéMa  yCTAHaBJIMBACTCH
OpraHu3alIOHHO-PACIIOPSIUTEIBHBIM HOKyMCHTOM AJIMUHUCTpAIUH.

16.1.3. B M®L] 3asBureio (IpeACcTaBUTENIO 3asBUTEITIO) 00ecredeH OecIIaTHBIM
pocryn k PIIT'Y jns mpefocTaBIeHUs INOKYMCHTOB HEOOXOAUMBIX Il  IIOJIyYCHUS
MyHHIUNAIBHON yCITYTH, B HOPSIIKE, IPEyCMOTPCHHOM HOAIYHKTOM 16.2 HACTOSIIETO
AJIMUHMCTPATUBHOI'O perilaMeHTa.

16.2. O6pamenue 3asBUTENS (IPEICTABATENS Bassurens) nocpeacrsom PIITY.

16.2.1. Jins momydenust MyHUIMIAIBHOM YCIyId BasiBuTenb (MpEenCcTaBUTEINb
3asgBUTENsI, YIOJHOMOYEHHBIA Ha IOIIHCAHUEC SasBrneHnst) apropusyercs B EauHOM
cucTeMe WICHTA(GUKAIMK W ayTeHTH(hHUKaIUH (nanee — ECHA), 3aTeM 3arlojiHiCT
3asiBlleHAE ¢ WCIOJIB30BAHUEM CIIEIHaIbHOM FHTEPaKTHBHOW (OpPMBI B 3JIEKTPOHHOM
BHJIe. 3aIOHEHHOe 3asBIIeHHE OTIPABISIET BMECTE C MPUKPCIUICHHLIMI HIIEKTPOHHBIMU
obpazaMi JTOKyMEHTOB, yKa3aHHBIX B IIHKTC 10 macTosmero AJIMUHHCTPATAUBHOTO
pernamenTa. [Ipu aBTopusanuu B ECUA RasiBleHde CUUTAeTCs MOIIUCAHHBIM IPOCTOH
3JIEKTPOHHOM HOJIHCHIO 3asBUTEIS (mpencTaBuTenst 3asBUTENS, YIOIHOMOYCHHOIO Ha
[OTCaHNe 3asBICHNUA).

B ciyuae oOpaileHus I[peACTaBUTEIL SasgBuTeNs, HE YIOJIHOMOYEHHOIO Ha
[oTFcaHue 3asBICHHs, IPUKPEIIIAETCS 3JIEKTPOHHBINA 00pa3 3asgBieHuUs], MOANUCAHHOIO
3asiBUTEIICM.

16.2.2. OrmpasiienHoe 3asgBlIeHUe U JOKYMEHTBI TIOCTYIIAIOT B Moyt OKa3aHUs
yeryr EMUC OY.

16.3. Bribop 3asBureiem criocoba Tmomauyd 3asBiIeHUs U JOKYMCHTOB,
HEOGXOMMMBIX UL TOydeHuss ~MyHMIMITAIBHOR  yCIIyTH, OCYIIECTBIAETCS B
COOTBETCTBUM C 3aKOHOZATENbCTBOM Poccuiickoit Penepanuu H 3aKOHOJATEIbCTBOM
MOCKOBCKO# 001acTH.
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17. Crioco0b1 nosydenusi 3asiBHTe/IeM pPe3y/ibTaTOB NPeJ0CTaBJICHHA
MyHHIHIAJBbHOH YCIYTH

17.1. 3asBuTens (MpeICTaBUTEIb 3aIBUTEINs) YBEAOMILIETCS O XOIC paCCMOTPEHNS
{4 TOTOBHOCTH pe3yibTaTa HpeNOCTaBIeHHMs MyHHIMIATBHON YCIyrd CICHYIOMUMH
criocobamu:

17.1.1. Yepes nuuHbii kabuner Ha PIITY.

1713, ITo »7eKTPOHHOM TOYTE.

Kpome Toro, 3asBuTenb (IpercTaBUTEINb 3asBUTENS) MOXKET CaMOCTOSTEJIBHO
[IOJIyuUTh MH()OPMAIMIO O TOTOBHOCTH PE3ylIbTaTa IPEAOCTABICHH MyHUTIATTANBHON
yciyrn 1o Tene(oHy LeHTpa Teie(hOHHOro obcnyxuBanus HaceneHuss MOCKOBCKOU
obmactu 8 (800) 550-50-30, wmim TMOCPENCTBOM CepBHCaA PIMTY «Y3HaTh craryc
3asiBIEHHUS.

17.2. PesynpraT mpenocTaBieHHs MyHALMIAIGHOM — YCIyrd —HAIpaBIAeTCs
3aspuTesio  (IIPEICTABUTENIO 3asBUTENS) B JIMIHBIN xabuger Ha PIII'Y B BHIE
3JIEKTPOHHOTO JIOKYMEHTa, TAK)KE PEe3yJbTaT MOXKHO MONYIUTH HEpes MO®L] B dopme
9K3EMILISIPa SIEKTPOHHOIO JOKYMEHTA.

18. MakcuMaJbHbIH CPOK 0KHAAHMSI B OYepeau
18.1. MakcHUMabHBIM CPOK OXKHU/AHUS B OYEPEH NPH JIMIHOH 10/1a4e 3asBICHUs
¥ IpH MONYyYEHUM pe3ysibraTa IpPeJlOCTaBICHIU ["ocymapcTBEHHON YCIIyT'H HE JOJDKEH
IPEBBIIIATh 15 MUHYT.

19. TpeGoBanus K NOMELIEHUsIM, B KOTOPbLIX NPEA0CTABJISICTCH MyHuHIa bLHAS
yciayra
19.1. TpeGoBaHus K TIOMEIIEHUSM, B KOTOPBIX IPEAOCTABIIACTCA MyHuunaisHas
yciyra, npuBeaeHs! B IIpunoxxeHun 9 K HacTOAMEMY AIMUHHACTPAaTUBHOMY PETJIAMEHTY .

20. ToxasaTeJy AOCTYNHOCTH U KayecTBa MyHHIMNAILHONH ycIyrn
20.1. TToxazarenu AOCTYIHOCTH M KadecTBa MyHULUITATIBHON YCIyTH TIPUBECHEI
B ITpunoxennu 10 k HacToseMy AIMUHACTPATUBHOMY PEITIAMCHTY .
20.2. TpeGoBaHust K 00ECHEUYCHUIO NOCTYIHOCTH MyHHALMIIAIBHON YCIIyTH ISt
MHBAIMIOB M MAJOMOGHILHBIX TPYIIN HaceneHHs NpuseneHsl B [Ipunoxennn 11 x
HaCTOSAIIEMY AIMIHACTPATUBHOMY PEIiIaMEHTY.

21. TpeGoBaHus K OPraHU3alUu NPeJOCTABICHHS] MyHuuHIaJLHOM yCJIyTrd B
3JIEKTPOHHOH hpopme |
21.1. B snexrponHO# (opMe JOKYMEHTBI, yKa3aHHbBIC B IIyHKTE 10 macTosILero
AJIMUHUCTPATUBHOI'O PErIaMEeHTa, II0JAI0TCs IIOCPE/ICTBOM PIITY.
21.2.Tlpu monmade JOKYMEHTHI, YKa3aHHbIE B IIyHKTC 10 wHacTosIIEero
AJIMHHUCTPATUBHOTO pErJIaMeHTa, Ipujaraiorcs K SIIEKTPOHHON (QopMe 3asBIICHUS B
pume OTHENBHBIX (aitos. Konudyectso (HailiioB HOKHO COOTBETCTBOBATL KOJIHUICCIBY
JIOKYMEHTOB, & HaMeHOBaHHe (ailyia JOIKHO MO3BOJIATH UAeHTHQUIIPOBATH JOKYMEHT
M KOJIMYECTBO JIUCTOB B JOKYMEHTE.
21.3. Bce OpUrHHANBI JOKyMEHTOB JIOJDKHBI OBITh OTCKAHWPOBAHBI B OJHOM M3
pACIPOCTPAHEHHBIX rpaduueckux (GopMaTos (ailToB B IL[BETHOM pexuMe (pa3perieHue
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ckaHupoBaHus — He MeHee 200 Todyek Ha JroiiM), 0OECHCUUBAIONIEM COXPAHEHHE BCEX
AYTEHTHYHBIX MPU3HAKOB [OJJIMHHOCTH, & MMEHHO: Tpa(rueckoi NOIMCH JIMIIa, IeYaTH,
YIIIOBOTO IITamIa OJaHKa.

21.4. 3asButens (NpejcTaBUTENb 3asBUTENA) UMEET BO3MOXKHOCTH OTCIEXKHBATh
x0J1 06paboTKM OKYMEHTOB B JIAYHOM KaOWHETe, 110 SJIEKTPOHHOU I0YTe, YKa3aHHOK B
3asBJIEHUK WUTH ¢ TToMoInbio cepsrca PIITY «Y3HaTh cTaTyc 3asBICHAN.

22. TpeGoBaHus K OPraHU3alHyu NpeIoCcTaBJIeHHUs
MyunuuunanbHoii ycayrn B M®I]

Opranusaiyss IpeJocTaBileHuss MyHUIMIANBHOH YCIyrd Ha 0aze MOI]
OCYIIECTBJISICTCS B COOTBETCTBMHM C  COTVIALIEHWEM O B3aMMONCHCTBHM  MEX]Y
Anvunucrpareii  uw MO®IL[,  3aximo4eHHbIM B TOpAAKe,  YCTAHOBJICHHOM
saxoHozarebcTBoM. [lepeuensr MODLI, B KOTOpPHIX OpraHu3yeTcs IIPEIOCTABICHUE
MyHUIUIATPHOM yCIyrd B COOTBETCTBHM C  COIVIAIICHHEM O B3aUMO/IEUCTBUH,
npuBoautcs B ITprioxxeHnn 2 K HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY .

22.2. OGecrieuenne  OECIUIATHOTO  JOCTyIa  3asBUTeNel  (IpeacTaBuUTeNel
Bassureneii) k PIITY ma 6ase M®I] ocyiuecTBisieTcss B COOTBETCTBUM C TPEOOBAHUSIMU
YCTAHOBJICHHBIMA ~ I10CTaHOBIeHHeM llpaBurenscrsa Pocenickui denepanuu  OT
22.12.2012 Neo 1376 «OO6 ytBepkaenun IlpaBui opraHu3anmuu ACSITEIBHOCTH
MHOrO(QYHKIHOHAIBHBIX IIEHTPOB MPEJOCTABICHHUsI FOCY JAPCTBEHHBIX U MYyHUITUITAIBHBIX

yCIyT», pacropshDKeHUEM MunuctepcTBa rOCyIapCTBEHHOI'O yIIpaBIICHUS,
MHPOPMAIHOHHBIX TexHONOrHH u cBsasu ot 21.07.2016 Ne 10-57/PB «O pernonanbHOM
cTaHjapre OpraHu3aluu JesITeJIbHOCTH MHOTO()YHKITMOHAJIBHBIX IIEHTPOB

IIpeOCTABIEH S TOCY IAPCTBEHHBIX M MYHHIHIATBHBIX YCIyT B MOCKOBCKOH oOyacTiy.

22.3. Ilepeuenr M®II, B xoropsix obecreuen Oecratbii goctynm k PIIT'Y,
npuBouTcs B IIpunoxenun 2 K AJIMUHUCTPATUBHOMY PErTIaMEHTY.

22.4. KoncynsrupoBanue 3asBuTeneil (IIpeacraBuTeeit 3asgBuresieii) 10 MOPSIIKY
npenocTaBieHnss MyHUIUIANEHOR YCIyrd OCYIIECTBIACTCS B paMKaxX COIJIAINCHHUS O
B3auMoneHcTBUN Mexay AxvuaucTpanued u MOLI, 3aKmoYeHHBIM B HOPSJIKE,
YCTaHOBJICHHOM 3aKOHOATEIBCTBOM.

III. COCTAB, IOCJEIOBATEJLHOCTDH M CPOKU BHIITOJIHEHUS
AJIMAHUCTPATHUBHBIX IIPOIEYP, TPEBOBAHMS K ITOPSIIKY UX
BBINTOJTHEHUS

23. Cocrtas, 10¢J1eA0BATEIbHOCTb U CPOKH BbINOJJHEHHUSI aIMUHACTPATHBHBIX
npoueayp NpH npegocTasieHnn MyHHIUNAILHOH YCIYTH

23.1.Ilepeuenb  aIMHUHUCTPATHBHBIX  MPOIEAyp  IpA  HPEeIOCTaBICHUH
MyHUIMIAJIBHOMN YCIIyTH:

1) npuém 3asBieHus U JOKYMEHTOB,

2) o0paboTKa ¥ IpeBapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB;

3) UpHHITUE PELICHUST,

4) HampaBJeHUE pe3yibTaTa.

23.2. Kaxxjasi aJMUHHCTpAaTUBHAsL IIpoliejlypa COCTOMT W3 aAMUHHCTPATHBHBIX
neiictBuit. IlepedeHb ¥ COfEp)KaHHE aJMHHHUCTPATUBHBIX JEHCTBHUH, COCTaBIIAIOIINX
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KaKIYIO aJMAHHCTPATUBHYIO HPOLENYPY, NPUBEACH B Ilpunoxenun 12 K HACTOAUIEMY
AJIMHHHCTPATUBHOMY PErJIaMeHTY.

23.3. biok-cxema IIpeJOoCTaBICHH MyHHUIUNATBHOR yCIyrn TpHBEICHA B
[TprsiokeHuH 13 K HaCTOSIIEMY AIMUHUCTPATUBHOMY PEIrIIaMECHTY.

IV. HOPSJIOK 1 ®OPMbI KOHTPOJIA 3A HCIIOJTHEHMEM
AJMAHUCTPATUBHOI'O PETJIAMEHTA

24. Tlopsaok oCyIIECTBJICHHS KOHTPOJIS 32 co0JII0eHeM U MCIIOJIHEHHeM
OJIKHOCTHBIMH JMLAMH, My HHIHIATbHBIMHA CIYHKAMAMHI H CrenuaaIcTaMu
AAMHHHCTPALMH N0JI0KeHHi AJIMUHICTPATHBHOIO perjiaMenTa 1 MHBIX
HOPMATHBHBIX NPABOBLIX AKTOB, YCTAHABIHBAIOLIAX TPeOOBAHMS K
npegocTapieHnio MyHHIMNAILHOH yCIyrd, 2 TAKMKE NpUHSATHEM UMM PelleHHH

24.1. KonTponb 3a COONIOZIEHHEM JOJDKHOCTHBIMU JIALAMH AIMUHHCTpALWH,
IOJTOKEHM AMUHUCTPATUBHOTO PErAMEHTa M MHBIX HOPMATHBHBIX MPaBOBBIX dKTOD,
yCTaHABIMBAIOIMX — TpeOOBaHMA K HPENOCTABICHHUIO MyHHUIUIIAIBHOM  yCIIYTH,
OCyILIeCTBIIETCS B (hopMe:

1) TeKyIero KOHTPOJIS 3a COONIO/ICHUEM IIOIHOTBL 1 KauecTBa IPEIOCTaBICHUS
MyHUIUIAJIBLHON yCIIyTIH (masee - TeKyIIUH KOHTPOJIB);

2) KOHTpoOJII 3a COOJIFOIEHNEM TOPSIIKA TIPEIOCTABICHIS MyHUATIUTIATbHOM
YCIYTH.

24.2. Texymuii KOHTPOJL OCYIIECTBIACT 3aMCCTUTCIL TNIABbI AIMUHUCTpAliU B
COOTBETCTBUM C IPHUKA30M O pacCIpele/eHn 00s3aHHOCTE W YIOJIHOMOYECHHBIE MM
JIOJDKHOCTHBIE JIUIIA.

24.3. Texymuil KOHTPONb  OCYIIECTBIACTCS B IOPAAKE, YCTQHOBIIEHHOM
pyKoBOZTENeM AJMUHHCTPALMU IS KOHTPOIL 33 UCIIOJHEHHEM IIPABOBBIX aKTOB
AJMUHHACTpPALUHA.

24.4. KoHTpOIb 3a COOMIOJEHUEM IOpAKa NpelOCTABICHI MyHUIUIAIBHOM
yCILyTH ocymiecTisieTcss  MHUHHCTEPCTBOM  TOCYIAPCTBEHHOTO yIIpaBIICHUS,
MHGOPMAI[MOHHBIX TEXHOIOIMH M CBS3H MOCKOBCKOII 00jacTH B COOTBETCTBUM C
HOPSIIKOM, YTBEPIKICHHOM IOCTAHOBICHUEM IIpaBurenbcTBa MOCKOBCKOH obnactu ot 16
arpens 2015 romga Ne 253/14 «O6 yrBepkaerun Iopska OCYIIECTBICHHA KOHTPOJI 34
[IPE/IOCTABIIEHAEM ~TOCY[apCTBEHHBIX U MyHMIHMIAIbHBIX yCIyr Ha TEPPUTOPUH
MOCKOBCKOH 007acTd ¥ BHECEHHH HU3MEHEHHH B [Tonoxenue o MuHHUCTEPCTBE
roCyJapPCTBEHHOTO YIPaBICHHU, MH(MOPMAIIMOHHEIX TEXHOJIOTUH M CBS3H MOCKOBCKOM
06IaCTIY ¥ HA OCHOBAaHHH 3aKoHa MOCKOBCKOHM 00JIaCTH OT 4 mast 2016 roma Ne 37/2016-
03 «Konexc MockoBckoil 06acTu 00 a/MIHUCTPATHBHBIX [IPaBOHAPYIIICHUIX.

25. TlopsaoK M NEPHOAUIHOCTH OCYIIECTBICHUS Texyumero KOHTpoJist
[IOJIHOTBI ¥ KauecTBa npeaocTasienust MyHanuna bHOH yeayry o Kontpoas 3a
c00JII0IeHHEM MOPSAAKA pe1oCTaBJIeHUs MyHHIMNAJTLHOA yCJIYyrH

25.1. Texymuii KOHTPOJIb OCYLIECTBIIACTCA B popMe IOCTOSIHHOI'O MOHUTOPHHIA
pemenuit ¥ JIEWCTBHIl YYaCTBYIOIIMX B IIpeI0CTaBICHIH MyHHUIAIAIEHONW  yCITyTH
JOJDKHOCTHBIX JIMII, MYHHIUIAIBHBIX CIyXKAIUX ¥ CHCIHaINCTOR AJIMUHHUCTpAIUH, a
taxxke B (popMe BHYTPECHHUX IIPOBEPOK B AJIMAHVCTPAIUH IO 3asBISHUSIM, 00paIieHusM
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1 Ka00aM TpaXkaH, uxX OObeMHEHHH M OpraHdu3aliil Ha PEIIeHHd, a TaKkKe JIeUCTBUSA
(Ge3neiicTBYS) MOJDKHOCTHBIX JIMIl, MYHWIMNAIBHBIX CIyXaluX | CHCIHAIICTOB
AZIMHHHCTPAIHH, YYACTBYIOLIMX B IPEIOCTaBIeHnH MyHULUIANIBHON YCIYTH.

25.2. TIopsimOK ~OCYIIECTBIEHHs TEKYIIEro KOHTPOJSL YTBEPXKAACTCS TIJIaBOM
ropojckoro okpyra Korensauku MockoBckon obJacTi.

25.3. Koutpoas 3a COOJIOACHHEM IOPSIKA IPENOCTaBICHUSI MyHULIMIATEHON
YCIYTH OCYIIECTBIIACTCS YIOJIHOMOYCHHBIMH OJDKHOCTHBIMU JIHIAMH MunawucrepcTBa
rOCYIAPCTBEHHOTO YIpaBieHus], HHOPMAIMOHHBIX TEXHOJOIMHM M CBI3H MockoBckoit
06JacTH  IIOCPEACTBOM  IPOBEJEHMs  IUIAHOBBIX M BHEINIAHOBBIX  TPOBEPOK,
CHCTEMATHUYECKOTO HAOJIONEHHUsT 3a MCIIOJIHEHWEM OTBETCTBEHHBIMU OJDKHOCTHBIMHU
MUaMA  AZIMAHHCTPAIMK TIOJIOKEGHUH AJMHUHHCTPATHBHOIO PEIJaMEHTa B  HYaCTH
COOGJIIOIEHHS TIOPSIKA [IPeIOCTaBIeHUs] MyHUIUITAIBHON YCITyTH.

25.4. TnaHoBBIe IIPOBEPKH AJMUHHUCTPAILMH IPOBOJSITCS YIIOJIHOMOYEHHBIMU
JTOKHOCTHBIMU JTULaMu MuHucTEpCTBA roCyJapCTBEHHOI'O yIIpaBJICHUS,
MH(POPMAITMOHHBIX TEXHOIOTHil # CBsA3M MOCKOBCKO# 0071aCTH Ha OCHOBAHUH €3KETO/IHOTO
IJIaHA IIPOBEJEHUs] ITIPOBEPOK, C(HOPMHPOBAHHOIO U COIIACOBAHHOTO IIpoxyparypoit
MockoBcKo# 00J1acTH, He Jalle OJHOI0 pas3a B JiBa roJia.

25.5. BHemnaHoBbIe POBEpKU AJMMHUACTPAIIAU MPOBOAATCSA YIIOJHOMOYEHHBIMU

JIOJDKHOCTHBIMU UL AMU MuHucTepcTBa roCyJITapCTBEHHOIO yIIpaBJIE€HUS],
MH(POPMAITMOHHBIX TEXHONOTH M CBA3M MOCKOBCKOM 00JacTH IO COITIACOBAHHIO C
I[Tpoxyparypoii MockoBckoi — obnacTu Ha OCHOBAaHUHU pEUICHHS 3aMeCTHUTENIs

npencenarens [IpaBurenbcTBa MOCKOBCKOH 00JacTH — MHHHCTPA TOCYAAPCTBEHHOIO
yIpaBieHuss HH(QOPMAIMOHHBIX — TEXHOJOIHWH M CBA3M MockoBckoit  o6iacTH,
MPUHAMAEMOr0 Ha OCHOBAaHMH OOpallleHUi Tpak/iaH, IOPUANICCKUX JIUL 1 MIOJYYeHHOU OT
rOCYIapCTBEHHBIX opraHos wuHMoOpMamuu o Qakrax HapyIICHHH 3aKOHOIATENbCTBA
Poccuiickoit Penepanyy, BIEKYIIUX BO3HAKHOBEHHE YPE3BBIYANHBIX CHUTYAIlHi, yrpo3y
YKU3HU U 3I0POBBIO TPAKJaH, a TAKKE MacCOBBIC HAPYILEHHs IIPaB IPaXKIaH.

25.6. BHemaHoBEIE IIPOBEPKH EATENBHOCTH OPraHOB MECTHOIO CaMOyTNPaBICHHUS
U JOJKHOCTHBIX JIMI[ MECTHOTO CaMOYIIPAaBJIEHHsS MOTYT TakKXe IPOBOAMTECS B
cooTBeTcTBUK ¢ mHopydeHusmMu llpesuzmenta Poccuiickoit @eneparuu, IlpaBurenscrsa
Poccuiickoii @enepaliii W Ha OCHOBaHMM TpeOoBaHWs |'eHEpalbHOIO NPOKypopa
Poccuiickoii ®enepanuu, Mpokypopa cydbekra Poccuiickoit denepanuy O IIPOBEACHUH
BHEIIAHOBOI IPOBEPKH B paMKax HaJ30pa 3a UCIIOJHCHNUEM 3aKOHOB 110 IMIOCTYIUBIINM B
OpraHbl POKypaTypsl MaTepHanam U 0OparieHusIM.

26. OTBETCTBEHHOCTb AOJIKHOCTHBIX JIML, MYHHUHMIAIbHBIX CIYKAMMX H
CIeNHUaIuCTOB AAMHHHCTPALUH 32 peuieHus 1 JeiicTBus (0e3neiicTeue),
npuHEMaembie (OCyIecTB/IsieMble) HMH B X0A¢ IPeJoCTaB/IeHHUsT MysununajabHoH
yCJIYyTH

26.1. JIOJKHOCTHBIE — JIMI[d, MYHUIMIAIbHBIE —CIyXKalue M CIeNHaIiCThI
AJIMAHHCTpAIINH, OTBETCTBEHHBIE 3a IpejocTaBieHne MyHHUIUNANTBHOM YCIyTH U
yUacTBYIOIME B IPENOCTaBIeHHH MyHHUIMIAIBHON yCIyIrH HECYT OTBETCTBEHHOCTE 32
npuHAMaeMble (OCYIIECTBIsIeMbIe) B Xoe HpenocTaBienns MyHHIMNANIbHOR YeIyrH
penrenns U aedcTBus (Oe3nelcTBre) B COOTBETCTBHM C TPEOOBAHHAMHU 3aKOHO/IATENHCTBA
Poccuiickoit @epepanuu.
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26.2. HeronHoe WM HEKauecTBEHHOE IMpeocTaBieHne MyHUIUIIaIbHON YCIIyTH,
BBISIBJIEHHOE B Ipoliecce TeKyIero KOHTpPOJIs, BICYET IPUMEHEHHE TUCLUIUIMHAPHOTO
B3BICKAHMS B COOTBETCTBUH C 3aKOHOAaTebcTBOM Poccuiickoit Deepalini.

26.3. HapyiueHue nopsiaKa npegocTapiaeHus MyHAUIaIbHON YCIYTH, MOBJIEKIIee
He TpejocTaBleHre MyHULIUIATPHON YCIyTrH 3asBUTENIO JIMO0 IpeocTaBieHre
MyHUIMOATBHOW — YCIyTH — 3asBUTENIO €  HapylleHWeM YCTaHOBJIEHHBIX CPOKOB,
npefyCMaTpuBaeT — aJMHUHHCTPATUBHYIO  OTBETCTBEHHOCTH  JOJDKHOCTHOIO  JIMIA
AJZIMAHUCTPAIUU OCYIIECTBIISIONIET0 UCIIOTHUTEILHO-PACIIOPSTUTEIbHBIC TIOJTHOMOYUS B
COOTBETCTBUH ¢ 3akoHOM MockoBckoil obmactu or 4 mas 2016 roma Ne 37/2016-O3
«Konexc MockoBckoii obactu 00 aMUHUCTPATUBHBIX IIPaBOHAPYIIICHUSIXY .

26.3.1. K wapyiieHusiM mopsiika IpefocTaBieHus MyHHIUIATbHON YCIIyTH,
YCTAHOBJIEHHOTO HACTOSINUM AJMHHUCTPATUBHBIM pETJIAMEHTOM B COOTBETCTBHU C
denepanbHbM 3akoHOM OT 27.07.2010 No 210-03 «O06 opraHusalu MpegoCTaBIeHHU
rOCYIapPCTBEHHBIX U MyHUIUIIAIBHBIX YCIYI» OTHOCHTCS:

1) Tpebosamne or 3asBurens (IpencTaBuTesns 3asBUTENA) [PECTABICHUS
JTOKyMEHTOB W WH(POpPMAIlMM WM OCYIIECTBIECHHs NEWCTBHUN, IPEACTaBIICHHE MU
OCYILECTBIIEHHE KOTOPBIX HE IPELyCMOTPEHO HACTOSIIMM  AJMHHHCTPAaTHBHBIM
pErJaMeHToOM, HHBIMH ~ HOPMATHBHBIMH  IIPABOBBHIMH ~ aKTaMH, PEryJIUPYIOIIIMU
OTHOIIICHUSI, BOSHUKAIOIIKE B CBA3H C IIpeocTaBieHneM MyHUIUIAIBLHOM YCITYIH;

2) TpeboBanme or 3asBureis (IPENCTaBUTENs 3asBUTENS) MNPENCTABIECHUS
IOKYMEHTOB M HMH(OpPMAIMH, B TOM YHCIE IMOATBEPXKIAOIIUX BHECEHHE 3asBUTEIIEM
IaThl 3a IpejocraBieHre MyHUIUNAIBLHONW  YCIyrd, KOTOpPBIE HAXOASTCA B
pACIOPSDKEHUH ~ OPTaHOB,  IPEJOCTABIAIONMX — MyHUIMIIAIBPHYIO — YCIYTYy, HHBIX
rOCyJIapCTBEHHBIX OpraHoB, OpraHoB MECTHOT'O caMOYIIPaBIICHUS 1160
TO/IBEIOMCTBEHHBIX OpPraHM3al(fii, YIaCTBYIOIIUX B IpeJocTaBieHur MyHHIUIaIbHON
YCIYT'd B COOTBETCTBUHU C HACTOSAIMM AJIMUHUCTPATUBHBIM PETIIaMEHTOM;

3) rtpeboBanme otr 3asBuTessi (IPEACTABUTENsS 3asBUTENA) OCYILECTBIEHUS
NEeMCTBHUA, B TOM YHCJE COIIAaCOBAaHMM, HEOOXOMUMBIX U MOJydeHHs MyHHIUNIaaIbHOM!
YCIIyTH U CBSI3aHHBIX C 0OpaIlleHHeM B MHBIE [OCY/IapCTBEHHBIC OPTraHbl, OPraHbl MECTHOI'O
caMOyIIpaBJIeHys], OpraHW3alyd, JUIs MpejocTaBieHus MyHUIMIAIBHON YyCIyrd He
IPEAyCMOTPEHHBIX HACTOSIIUM AJMUHUCTPATHBHBIM PETIIaAMEHTOM;

4) HapylleHWe CpOKa pervcTpanuy 3asBieHds 3asgBUTeNs (IPENCTABUTEI
3agBurenss) O  INPEAOCTaBICHMHM  MyHMIMIANBHOM — yCIIyTd,  YyCTAHOBJICHHOT'O
AJIMUHHUCTPATUBHBIM PEIIIaMEHTOM;

5) HapylueHue cpoka NpeIoCTaBICHUSA MyHuDHIaIbHON yCILyIH,
YCT@HOBJICHHOI'O AZMHUHUCTPATUBHEIM PETJIAMCHTOM;

6) OTKa3 B IpUeMe JIOKYMEHTOB y 3asBuUTeNs (IpeicTaBUuTeNs 3asBUTENs), ECIIU
OCHOBAHHUs OTKAa3a He IIPEAyCMOTPEHBI HACTOAIIUM A IMUHUCTPATUBHBIM PETJIaMeHTOM;

7) oTKa3 B mpenocTasieHud MyHUIMIAILHOM yCIIyTH, €Cl OCHOBAaHUS OTKa3a
HE TPelyCMOTPEHbI HACTOSAIIMM AMUHUCTPATHBHBIM PErJIaMEHTOM;

8) HEeMOTHBHPOBAHHBIM OTKa3 B IpeJOCTaBIeHMH MyHHIUIIAIBHOW yCIyId, B
clIydyae OTCYTCTBHMSI OCHOBaHHH JUISL 0TKa3a B IpeJocTaBleHud MyHUIUIIaTbHON YCITyTH;

9) OTKa3 B HCIPABJIEHHH JOIYIICHHBIX ONEYaTOK M OMMOOK B BBHIIAHHBIX B
pesyibTaTe mNpenocTaBlieHuss MyHUIMIAIBHOW YCIyrH JOKYMEHTax Jiubo HapylleHHe
YCTAHOBJICHHOT'O CPOKA TAKUX UCIIPABJICHUH.
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26.4. JIOJDKHOCTHBIM JIMIOM AJIMUHHCTPAIAK, OTBETCTBEHHLIM 32 colIroieHue
MOpsiIka  NMPENOCTABICHUsT ~ MyHHMIMNANBHOH — yCIyrH  SIBISIETCS Py KOBOIUTEND
CTPYKTYPHOT'O IIOJPa3/IeNeHUsT AMIHUCTPALMH.

27.  IloJjoxeHust, XapaKTepH3yloLue TPeGOBAHMS K NOPSIAKY H dhopmam
KOHTPOJISt 32 npejocTasaeHnem MyHHUUNAILHOH yCIyTrd, B TOM 9HCJIE CO CTOPOHDI
rpaxkaaH, MX O0beAHHEHUH N Opranu3amui

27.1. TpeboBanusamu X mopsiaky u  Qopmam  Texymero KOHTpPOJISI 3a
npeiocTaBaeHrneM MyHUIMTIANBHON YCIIYTH SBIISFOTCS:

—  HE3aBUCHUMOCTD;

—  THIATeJbHOCTD.

27.2. He3aBUCHMOCTD TEKYIIEro KOHTPOJIS 3aKIFOUAETCS B TOM, UTO JIOJHKHOCTHOE
JIULO, YIIOJHOMOYEHHOE Ha €ro OCYIIECTBICHHE HE3aBHCHMO OT JOJDKHOCTHOIO JIHIIA,
MyHHIUTIAIBHOTO  CIIy’>Kalllero, — CIEeUUalucTa AJMUHHCTpPALUH, YYacCTBYIOIIEro B
NPeOCTaBICHNH MyHUIUITANBHOM YCIIyTH, B TOM YHCIIe HE UMEET OIU3KOTO POJCTBA KU
CBOMCTBA (POIUTENH, CyNPYTH, IETH, OPAThs, CECTPEI, a TaKXKe OpaThs, CECTPBI, POJIUTEIH,
JETH CYNPYTOB U CYNPYTHU JETEH) C HUM.

27.3. JIOJDKHOCTHBIE ~ JIMIlA,  OCYIIECTBISIONIME  TEKyIIHIA KOHTpPOJIb  3a
NpEeNoCTaBleHueM  MyHHIMIANBLHON — yCyrW, JOJDKHBI — IIPHHAMATh  MeEpPHl IO
NPEeOTBPAILCHHUIO KOH(IINKTA HHTEPECOB IIPH MPeJOCTaBIeHUH MyHHIHIATEHON YCIyTH

27.4. TIaTensHOCTh OCYMIECTBIICHHS TEKYIIEro KOHTPOJIS 33 IIPEIOCTABICHHEM
MyHUIMITaTBHOR ~ yCIyTM  COCTOMT B CBOEBPEMEHHOM W TOYHOM  MCIIOJTHEHHU
YIIOJTHOMOYEHHBIMU JIUIAMHU 00SI3aHHOCTEH, IIPeIyCMOTPEHHBIX HACTOSIIUAM PA3IEIIOM.

27.5. I'paxxiane, ux OOBEIMHEHUS ¥ OPraHU3AlUI JJIS OCYIIECTBICHUSI KOHTPOJISI
3a mpefocTaBleHneM MyHHIMIAIBHON YCIyIM C IEIbl0 COOMIONEHUs IIOpSIKa ee
NPEOCTABJICHAS HMEIOT IIPaBO HAalpaBiiATh B MMHHUCTEPCTBO TI'OCYAApPCTBEHHOT'O
yIpaBleHUs], HHGOPMAIIMOHHBIX TEXHOJIOTUM U CBsi3M MOCKOBCKON 06JIaCTH >Kaio6B Ha
HapyIICHAC NOJDKHOCTHBIMM JIMI[AMH, MYHHUIHIATLHBIMU CIIy>KallUMK AJIMAHUCTPAITHH
TOpsJIKa MPEIOCTaBICHUs: MyHUIMIIANBHOMN YCITyTH, IOBJIEKIIIEE €€ HENPeACTaBICHUE HITH
IIpeoCTaBICHHE & HapyIlIeHuEeM cpoka, YCTAHOBJIIEHHOT'O HaCTOSIIIIUM
AJMUHHCTPATUBHBIM PErTIAMEHTOM.

27.6. I'paxxnane, ux o0ObEeIUHEHUS U OpraHU3aIUH JUIsl OCYIIECTBICHUSI KOHTPOJISI
3a TpeNoCTaBleHMeM MyHHIUNATLHOW — YCIYTH HMEIOT [PaBO  HANpaBiLTh B
AJIMUHUCTPALMIO UHIUBUITYaIbHBIC M KOJUIEKTHBHBIE OOPAIIEHHs ¢ IPEIOKEHUIMHE TI0
COBCPIICHCTBOBAHMIO IIOPSIIKA IIPEOCTaBIeHHss MyHUIMIANBHOW YCIyIHM, a TaKKe
YKaAJIOOBI M 3asBIIEHUS] HA JEUCTBUS (OesneficTBHE) MOIKHOCTHBIX JIUIT AJMUHUCTpaUN |
NPUHATBIC UM PEIIEeHUs], CBA3aHHbIE C NIPe/IoCTaBlieHnreM MyHHIMIaNbHOR YCITyTH.

27.7. Koutposb 3a mpenocraBieHrneM MyHUIMIATEHON YCIyId, B TOM 9HCIE CO
CTOPOHBI TPaXJaH MX OOBEJUHEHUH M OPraHM3al[Ui, OCYLIECTBISETCS MOCPEHCTBOM
OTKPBITOCTH IEATENBHOCTH AJMHHMCTPAlMK IIPU TPENOCTaBIeHr: MyHHIHIATbHOM
YCIIyTH, IOJYYCHHS IIONHOW, aKkTyalbHOW H JOCTOBEPHONH HHGOPMAIUMH O MOpSIKE
NpesoCTaBICHUsT MyHUIMIIANBHON YCIIyIH U BO3MOYKHOCTH JOCYHeOHOr0 paccMOTpeHus
obpatenuit (xanob) B mporecce HonyyeHus MyHUIMIANEHOM YCTyTH.

27.8. 3asBurenn  (IpeACTaBUTeNM  3asBHTENS)  MOTYT KOHTPOJIUPOBATH
NPEOCTaBICHHe MyHHUIMIIANBHONH yCIyTH IIyTeM MONydeHUs HHGOPMALHUA O XOJe
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IpefocTaBleHuss MyHUIMIANPHOW YCIyI'W, B TOM YHCIE O CpPOKax 3aBepIICHHUS
aJMUHUACTPATUBHBIX mpouenyp (medicTBuii) mo TeneoHy, IIyTeM I[THCHMEHHOI'O
oOpalleHus], B TOM YHCIIe 110 AJIEKTPOHHOU rmouTe u uepe3 PIIT'Y.

V. IOCYJAEBHBIN (BHECYJIEBHBIN) IIOPSJIOK OBXKAJIOBAHUS
PEINEHUM W JEMCTBHM (FE3JEMCTBUS) JOJKHOCTHBIX JIVIL,
MYHUIIMIAJBHBIX CJOYKAIMUX U CHEITUAJINCTOB
AJIMAHUCTPAIINH, YYACTBYIOIUX B IPEJOCTABJEH NN
MYHUIIMIIAJIBHOM YCJIYTA

28. HdocyneOublii (BHecyaeOHbIH) MOS0k 002KaJ0BaHNUs pell €eHUIl U
aeiicTBuii (0e3elicTBHS) JOZKHOCTHBIX JIML, MYHUIUIAJbHBIX CIYKAIINX N
CIeNUAIUCTOB, YYaCTBYIOLIMX B NpeaocTaBjiennd MyHuIUNaabHOH ycayru

28.1. 3asBuTens (MpeACTaBUTENb 3asBUTEISI) HMEET IIpaBO OOPAaTHTHCS B
AJTMUHHUCTPALMIO C KaT000H, B TOM YHCIE B CICAYIOMUX CIIydasiX:

1) HapylieHwe CpoKa perucTpanuu 3asBieHUs 3asBUTENs (IIPECTaBUTEIISI
3assBUTENSI) O MpeNocTaBiIeHUH MYHHITUTIATBHON YCIyTH, YCTAHOBICHHOTO HACTOSIIMM
AJIMUHUCTPATUBHBIM PErIaMeHTOM;

2) HapylIeHHe Cpoka IIPEOCTABIICHUS MyHuunansHoH YCIYTH,
YCTaHOBJIEHHOI'O HACTOSIIUM AJMUHUCTPATUBHBIM PeriaMeHTOM;

3) TpeboBanue y 3asBUTENsl (IpEINCTABUTENs 3asBUTENS]) TOKYMEHTOB, HeE
MIPEeAYCMOTPEHHBIX HACTOSIIUM AJMUHUCTPATUBHBIM PErJIAaMEHTOM JUISI TIPEIOCTABICHHMS
MyHUIUATAIBHON yCIYTH;

4) oTka3 B IIpueMe JOKYMEHTOB y 3asBUTENS, (IIPEeACTaBUTENS 3assBUTENS) €CIIU
OCHOBaHHS OTKa3a He MPeJyCMOTPEHBI HACTOSIIUM AJIMUHUCTPATUBHBIM PETIIaMEHTOM;

5) orTka3 B mpepocTaBieHUN MyHHUIUTIATHHON YCIYTH, €CIM OCHOBAHMS OTKa3a
HE MIPeyCMOTPEHBI HACTOSIINM AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

6) TtpeboBanue c 3asBurens (IpencTaBUTENS 3asBUTENS) MMPU IPETOCTABICHHH
MyHUIUIIAIBHON YCIIyTH IIJIaThl, HE IIPELYCMOTPEHHON HACTOSIIUM AJIMUHUCTPATUBHBIM
peryiaMeHToM;

7) OTKa3 JOJDKHOCTHOTO JIMIa AJIMUHUCTPAIMM B HCIIPABJICHUU HOIYNIIEHHBIX
OleyaTOK X OLIMOOK B BBIJAHHBIX B pe3yJibTare IpenocTaBieHuss MyHHIUIATbHON
yCIIYTH JOKyMEHTaX JInO0 HapyIIeHUE YCTAHOBJICHHOTO CPOKA TAKUX MCIIPABICHHIA.

28.2. JKamoba  paccmarpuBaercs  AJIMUHUCTpallded, IpeIoCTaBIsSIOMEi
["'ocymapcTBEHHYIO YCIIyry, HOPSIOK IPENOCTaBIeHUsI KOTOPOH ObLI HApYIEH BCIICICTBHE
pemieHudt  u  gedictBuii  (Oe3meiicTBUS)  AIMHUHUCTpAIlMH,  NPEHOCTaBIISIOMIEH
['ocyapcTBEHHYIO YCIIyry, JAOJDKHOCTHOIO JIMIAa JUOO TOCYJapCTBEHHBIX TPaXKIIaHCKUX
CITy KalllKX.

28.3. B cmyuae eciau OOXKaIyIOTCSl pEIICHUS] IJaBbl TOPOJICKOr0 OKpyra
Korenpnuku MockoBckoil oOmactu, mnpepocTtapisionel [‘ocymapcTBeHHYO yCiayry,
aio0a I0JIaeTCs BBIMIECTOSIIEMY JOJDKHOCTHOMY JIMILY B ITOPSIKE TTOTYMHEHHOCTH.

28.4.  JKamoba  momaercss B AIMHMHHUCTpPALMIO,  IPEJOCTABIISIOLILYIO
['ocyiapcTBEHHYIO yCIyry B IUCBMEHHOM (hopMe, B TOM UHWCIE NPH JUUHOM IpUEMe
3asIBUTENIS], WJIA B DJIEKTPOHHOM BHUJIE.



17

28.5. JKamoGa MoxeT OBITH HampasieHa o 1oure, uepes MOILI, c
FICIIONB30BaHMeM  MH(MOPMAIMOHHO-TENEKOMMYHHKalMORHON — cetn  «HHTepHETY,
o(UIHATBPHOTO caiiTa AIMHUHUCTPALUH, IOPTAJIOB uslugi.mosreg.ru, gosuslugi.ru,
vmeste.mosreg.ru, a TaxKe MOXeT OBITh NPHHATA NPU JMYHOM IpPHEME 3asBHUTEI
(mpencrasutens 3asurens). ndopmarims o MecTe IpHeMa, a TakKe 00 yCTAHOBJIEHHBIX
JUISL TIpEeMa JHAX M Yacax pasMelleHa Ha OQHIMAIbHOM CaiTe AIMUHMCTPAIMH B CETH
HNuTepHer.

28.6. XKanoba momkHa conepKarh:

1) HauMeHOBaHMe OpraHa, IPeOCTABISIONEro MyHUIMIIAIBHYIO YCIYTy, 00
OpraHu3alliy, Yy4YacTBYIOIIEW B IIPEAOCTABICHUU MysnununansHol  yeryru (M®OILT);
GaMIIMIO, WMsl, OTYECTBO JOJDKHOCTHOIO JIMIA, MYHHIMIAIBHOTO — CIyXKaIlero,
CTIELUAIACTa OpraHa, IPefoCTaBISIONEero MyHHUIMIATBHYIO yCIyry 00 CIielHanticTa
OpraHM3aIMK, YYacTBYIOLIEH B IPeNOCTaBIeHUH MyHHUIMIANTEHON YCIyId, PEIIeHUs U
neiicteus (Oe3/elicTBre) KOTOPOTO 00KAILYIOTCS,

2)  Gbammmmo, uMs, oT4ecTBO (IOCHEAHEee - IPU HAIMYKM), CBEJACHHSI O MECTe
KUTEIbCTBA 3asBuTels (IIpefcTaBuTeNst 3asBurens) - (U3UIECKOro Jjmna Jjmbo
HauMeHOBAHUe, CBEIEHUS O MecTe HaxOoxIeHus 3asBuTels (peacTaBuTeliss 3asBUTENs) -
FOPUANYECKOTO JIUIA, a Takke HoMep (HomMepa) KOHTaKTHOIO tenedoHa, anpec (agpeca)
5JIEKTPOHHON IMOYTHI (IIPH HAIUYMM) M IIOYTOBBIA apec, IO KOTOPBIM IOJDKEH OBITH
HAIpaBJieH OTBET 3asBUTENIO (IIPEACTABUTEINIO 3asBHUTENS); ,

3)  cBemeHHS 06 00XKaTyeMBIX PEIICHUSX U nelcTBHIsX (Oe3elicTBIN );

4)  7OBOJBI, HA OCHOBAHWH KOTOPBIX 3asBUTENb (IIPEJICTABUTENb 3asIBUTEIIS) HE
COTJIACEH C PellleHueM u JieiicTBrueM (Oe3jielicTBrueM).

BasBuTeneM (mpeacraBuTesieM 3asBUTEIN) MOIYT OBITH MPEACTABICHBI JOKYMEHTHI
(IIp¥ HANMYKN), TIOATBEPIKAAIOIIME €r0 JIOBOJIBI, JINOO KX KOIHUH.

28.7. B ciydae, eciu kano0a IIOJAeTCs depe3 IpeJcTaBuTeNs asBUTEIS, TaKkKe
TIPE/ICTABIAETCS  JTOKYMEHT, IIOATBEPXKJAIOIKl MONHOMOYMS Ha OCYINECTBICHHE
JIEUCTBUHM OT UMEHU 3asiBUTEIIA.

28.8. Xanoba, mocrymuBInas B AIMUHUACTPAILMIO, ITOJJICKUAT PACCMOTPEHHUIO
JOJDKHOCTHBIM  JIMIIOM,  YHOJNHOMOYEHHBIM Ha pACCMOTPEHHE JKanod, KOTOPBIH
obecrieunBaeT:

1) mpHeM M pacCMOTpEeHHE JKajlo0 B COOTBETCTBHH C TPEOOBAHUIMH
®epepanbHoro 3akona or 27.07.2010 Ne 210-@3 «O6 opraHu3anuy HperoCTaBICHHU
rOCYIapCTBEHHBIX ¥ MYHHUIUIIAIBHBIX YCIIYT»);

2) umdopmuposanue 3asButelneil (mpejacTaBuTenel 3asButeneil) o mOpsIKe
00>KasIOBAHUs pelleHuit u neiicTBuil (6e3/1elicTBrs), HAPYIAIOIUX UX IIPaBa U 3aKOHHBIC
HHTEPECHL.

28.9. JKanobGa, moctynuBIIasi B AJMUHUCTPALUIO MOIJICKUT perucTpani He
Mo3Hee CIIeAyIomero padbodero JHsA CO JHS €€ MOCTYIICHU.

28.10. XKamoba moyieuT pacCMOTPEHHIO:

1) B Teuenue 15 pabodux JHEH CO JHS €€ PEruCTPaly B AJIMUHUCTpALVH,

2) B TedeHHWe 5 paboumMX JHEH CO [JHS ee PErHCTpaluy B Ciydae 00KaJoBaHMSA
OTKa3a B IpudMe IOKyMEHTOB y 3asBureis (NpeJCTaBUTENs 3asBUTENs) JHOO B
HCIIPABIEHUHU JIOIYIIEHHBIX OLEYaTOK U OMMOOK MIM B Cllydae 0OXKaIOBAHMS HAPYIICHUs
YCTaHOBJICHHOTO CPOKA TaKUX MCIIPABJIEHUH.
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28.11. B cmyuae ecnu 3asBureneM (IpeicTaBuTeneM —3asBUTENA) B
AJIMMHHUCTpAIlMIO TI0JlaHa JKajloba, pPacCMOTPEHHE KOTOpOW He BXOJMT B €ro
KOMIIETEHIIMIO, B TeUeHHe 3 pabouux AHed co HHs e€ perucTpauud B AIMHAHHCTPAIHN
xKanoba IepeHanpaBisieTcss B YHOJIHOMOYEHHBIH Ha €€ pacCMOTPEHHE OpraH, O 4YeM B
THCHMEHHO# (hopme HHPOpMUpyeTCs 3asBUTENb (IIPEJICTaBUTE b 3asSBATEIS).

[Ipy 5TOM CpPOK pacCMOTPEHMs S>KaoObl HMCUUCISIETCS CO JHS PETUCTPAIiu
YAJIOOBI B YIIOJTHOMOYCHHOM Ha ee pacCMOTPEHHE OpraHe.

28.12. Tlo pe3ysbraTaM pacCMOTPEHHUS Kano0bl AJIMUHUCTPALHS IPHHUMAET O/IHO
U3 CJICYIOIIUX PEIIEeHNN:

1) ymosierBoOpsieT )anoby, B TOM 4HciIe B (pOpMe OTMEHBI IIPHHATOIO PELICHUS,
MCHpaBIEHNs JIOMYIIIEHHLIX ONEYaTOK M OIMOOK B BBIIAHHBIX B  pe3ylbTare
npejocTaBiientss MyHULUIIAIBHOM yCIIyru JOKyMEHTax, BO3BpaTa 3asBUTEIIO INEHEKHBIX
CpEJICTB, B3UMaHHe KOTOPBIX HE NPeIyCMOTPEHO HOPMATHBHBIMHU IIPABOBBIMH aKTaMU
Poccuiickoit Meepanun, HOPMATUBHBIME IPABOBBIMHU akTaMK MOCKOBCKO# 00O1acTw,

2)  OTKa3bIBAET B yJIOBJIECTBOPEHUU JKaJIOOBKL.

28.13. He mo3guee JqHS, CIENYIONIETo 33 JHEM IPUHATHS PEIICHHS, YKa3aHHOTO B
nyakre  28.11  Hacrosmero — AJAMHUHHCTPATHBHOTO  perilaMeHTa, 3asBUTEIIO
(mpezcTaBUTENIO 3asBUTENS) B IUCBMEHHOH (opMe M 10 OKENaHWIO  3asBUTEIs
(mpejicTaBuTeNsl 3asBUTENSI) B OJIEKTPOHHOM (opMe HampaBisieTCsi MOTUBUPOBAHHBIN
OTBET O Pe3yJIbTaTaXx PACCMOTPEHUs KaJIOObI.

28.14. Ilpu  yIOOBIETBOPEHHWH  KajloObl ~ AIMUHMCTpALUS  TPHHUMACT
HCYEPIBIBAIOIIHE MEpPhl 10 YCTPAHEHHUIO BBIABJIEHHBIX HApYIICHWH, B TOM YHCIE IIO
BbIJIade 3asBUTeNIO (IIPEeICTAaBUTENIO 3asBUTeNIs) pe3ynbraTa MyHHIUIAIBHOW yCIIyTH, B
COOTBETCTBMM CO CPOKOM TIpeAOoCTaBiIeHMs MyHUUMIAIBHONW YCIIyTH, yKa3aHHBIM B
nyHkre 8 HacTosero AIMUHUCTPATHBHOIO PErJIaMEeHTa CO JIHS IPUHATUS PELIICHUS.

28.15. AIMHHUCTpAUys OTKA3bIBAET B YIOBIECTBOPSHHU >KaJOOBI B CIIETYIOIIMX
CllyJasix:

1) HanuuMs BCTYIHMBINErO B 3aKOHHYIO CHILY PelleHHus cyaa, apOuTparkHoro cyza
110 JKaJ100e O TOM e IIPeIMeTe U 10 TEM K€ OCHOBAHUSIM,

2) mojauyd OKaJOOBI JIMIIOM, IIOJIHOMOYMs KOTOPOIO He IIOATBEPKICHBI B
IOPSIKE, YCTAaHOBIEHHOM 3aKOHOJATEIIECTBOM Poccutickoit ®enepanuu;

3) HanMyus peLIeHHs 10 >Kajole, NPUHATOrO0 paHee B COOTBETCTBUU C
TpeOOBAHUSMH HACTOSIIEr0 AJMHHHUCTPATUBHOIO pErjiaMe€HTa B OTHOLIEHHH TOIO Ke
BasiBuTens (MpecTaBuTeNst 3asBUTENST) ¥ IO TOMY )K€ IIPEAMETY KaJloOBbl;

4)  mpuU3HAHUS KAIOOBl HEOOOCHOBAHHOM.

28.16. B ciydae yCTaHOBJICHHMS B XOJA€ WM IIO pPe3yjbTaraM pPacCMOTpPEHUs
’KaJI00BI IPU3HAKOB COOBITUS aAMUHUCTPATHBHOIO IIPaBOHAPYIIEHHSI IOJDKHOCTHO® JIUIIO,
HaJeJICHHOEe TOJHOMOYHMAMHU II0 PAaCCMOTPEHHUIO )Kajlo0, He3aMeIJIUTENbHO HalpaBiIsieT
UMEIOIIUecss MaTepyalibl B OpraHbl MPOKypaTypbl U MHMHUCTEPCTBO T'OCYApCTBEHHOIO
YIIpaBIeHHsl, KHPOPMALMOHHBIX TEXHOJIOTHH U CBA3KM MOCKOBCKOH 001acTH.

28.17. B ciy4ae ycCTaHOBIEHHS B XOJe WM IIO pe3yjbTaTaM pPacCMOTPEHUs
as100b! TIPU3HAKOB IPECTYIUICHHs! JOJDKHOCTHOE JIMI0, Ha/IeJIEHHOS MOJHOMOYMAMHU II0
PACCMOTPEHHIO HKano0, He3aMeUIUTENILHO HAIPABIIsSEeT UMEIONIMECs] MaTePHalIbl B OPraHbl
MIpeABapUTEIBHOIO PACCe OBAHUS.

28.18. B oTBeTe 10 pe3ysbraraM pacCMOTPEHUS KanoObl yKa3bIBAIOTCS:
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1) nmomwxnocts, damunus, uMsi, 0T4eCTBO (IIPH HAIHYUH) JODKHOCTHOO JIAIIa
AJIMAHHCTPAIUH, IPUHSIBIIETO PEIIeHHe 10 JKaiobe;

2) HoMep, JlaTa, MECTO IIPUHSATHS PELICHMS, BKIIOUas CBEJCHUS O JOJIKHOCTHOM
NUIne, peleHne win JeicTere (6e3neficTBre) KOTOPOro o6KaryeTcs;

3)  ¢ammnus, ums, oTaecTBO (IPH HAIMYKK) WK HAUMEHOBAHHE 3asBHTEIS,

4)  OCHOBaHUS VISl IPUHSTHS PELIEHHS TI0 xKarobe;

5) TOpuHSATOE IO Xanobe pelleHue;

6) B ciydae ecnu kanoba IpusHaHa OOOCHOBAHHOM — CPOKH YCTpaHEeHHs
BBISBIICHHBIX — HApYIIEHWH, B TOM 4YHCJIE CPOK IIPEJOCTAaBJIEHHsS  pe3ylbTaTa
MyHununanbHoOR yCiIyru;

7) B ciydae eciu kanoba Hpu3HAHA HEOGOCHOBAHHOM, - TIPHUYHHEL IPU3HAHUS
XKano0bl HeOOOCHOBAaHHOM M MH(pOpMaIKs 0 TipaBe 3asBuTens (IIpeICcTaBUTEIIs 3asiBUTEIIS)
00XXaoBaTh NPUHATOE PEIICHHE B Cy1eOHOM MOpSIIKE;

8) cBesenus 0 MopsaKe 00XKAIOBAHHSI IPUHSTOTO I10 XKAT00e PEIICHS.

28.19. Oreer mno pe3ynpTaTaM pPACCMOTPEHMS JKaJOOBl IOITHCHIBACTCS
YIOJTHOMOYEHHBIM Ha PACCMOTPEHHUE KaJI00BI JJOJDKHOCTHBIM JIULOM AIMAHUCTPALIUH.

28.20. 3assurens (mpencraBuTeNb 3asBHTENS) BIPaBe 06XKANoBaTh MPHHATOE IO
Kajobe pelleHue B CyNeOHOM TIOpSIKE B COOTBETCTBUM C 3aKOHONATENHCTBOM
Poccuiickoii @enepariuy. '

28.21. Ilopsimok pacemotpenus xano6 3asBuTeneii (npencrasurerneit 3asBuTers)
MHHHCTEPCTBOM rocyJapCTBEHHOI'O YIPABIEH s, HH(POPMAHOHHbBIX TEXHOIOT Uil 1 CBSI3H
MockoBckoii  06JacTH  NPOMCXOAUT B IOPSIKE OCYIIECTBIEHHS KOHTDPOJIS 34
IPEAOCTABICHUEM TOCYNAPCTBCHHBIX W MYHHIMIAIBHBIX YCIYT, YTBEPXKICHHOM
nocranosneHueM llpaButenbcTBa MockoBekoit obmactu or 16 ampens 2015 roma Ne
253/14 «OO0 yTBepxIeHUH ITopsinka ocyiecTBieHUs KOHTPOJISA 3a IPeNoCTaBIEHUEM
FOCYIapCTBCHHBIX M MYyHHIMITANBHBIX YCIyr HA TeppuUTOpuH MOCKOBCKOHW 06NacTH u
BHECCHMM M3MeHeHHd B Ilosoxenne o MMHHCTEpPCTBE TOCYAApCTBEHHOIO yIIPABIICHHS,
UH(POPMAIMOHHBIX TEXHOJOTHI ¥ CBsI3M MOCKOBCKOH 0671aCcTH.

28.22. Y1ONHOMOYEHHBIH Ha PacCMOTPEHHE KaToObl OpraH, MPeNOCTABISIONIHIH
MYHHIIUIIAIBHYIO YCIIYTY, MHOTO(YHKIMOHANBHBIN LEHTp, HpUBIEKaeMas OpTaHH3allisl,
YUpenuTellb MHOIOQYHKIMOHAILHOIO IIEHTpa BIPaBe OCTaBHTH Kano0y Ge3 oTBera B
CIIEIYIOIIUX CITyJasix:

a) HaJlM4Me B Xajnobe HElECH3YPHBIX JUO0 OCKOPOMTENBHEIX BBIPAKEHHH, yIpo3
XKM3HH, 3I0POBBI0 U WMYIIECTBY HOJDKHOCTHOTO JIMIA, PaOOTHHKA, a TAK)KE YWIEHOB ero
CEeMbH;

0) OTCYTCTBHE BO3MOXHOCTH IIPOYMTATh KAKYIO-THOO YacTh TEKCTa HKANOGHI,
hamuinio, UMs, OTYECTBO (IPH HAJIUYUK) ¥ (M) TIOYTOBBIH aJpec 3asiBHTEI, yKazaHHBIE
B XKajooe.

28.23. YIONHOMOYEHHBIH Ha pacCMOTpeHHe >KanoObl OpraH, IIPenoCTaBIISIONIH
MYHUIHUIIAILHYIO YCIyTY, MHOTO(QYHKIMOHAIBHBIH LIEHTP, NpUBIIEKaeMas OpraHu3allvs,
YYpeauTens MHOTO(YHKIIMOHAIBHOTO I[EHTPA COOOINAIOT 3asBUTENI0 00 OCTABJICHHU
KaJoOBI 0e3 OTBeTa B TeueHHe 3 pabodmx JHell co JIHS PerucTpaLiy KaIOOkL.
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VL. IIPABUJIA OBPABOTKHU NEPCOHAJIBHBIX JAHHBIX ITPU
INMPEJOCTABJEHUU MYHUIUITAJIBHBIX YCJIAYT

29. IlpaBunyia 06paGoTKH NEPCOHANBHDBIX AAHHBIX PH NPEAOCTABJICHAH
MyHununaJisHoi ycayrua

29.1. ObpaboTKa HepcoOHaNBHBIX AAaHHBIX [PH PeJ0CTaBIeHuE MyHH IUIANIbHOMN
YCIIyTH OCYIIECTBIISIETCST HA 3aKOHHOMW M CIIPaBeJUIMBOM OCHOBE C YYETOM TpeGOBaHMI
3akoHOJaTenbCTBa Poccuiickoit Meneparyu B cdhepe mepcoHaNbLHBIX JAHHBIX.

29.2. O6paboTka mepcoHaNbHBIX JAaHHBIX IIPU [PeJOCTaBIeHHH MyHUIHIATbHOM
YCIYTd OIpaHHYMBACTCS JOCTHIKEHHMEM KOHKPETHBIX, OINpeeNIeHHbIX HAaCTOSIIAM
AZMUHACTPATHBHBIM periamenToM Ieineil. He jpomyckaercs 06paGoTKa MepCOHAIBHBIX
JAHHBIX, HECOBMECTHUMAs C LEJISIMU cOOpa TIepCOHANBLHEIX JaHHBIX.

29.3. O6paboTKe IOAJIekKAT TOJIBKO MEPCOHANLHBIE JAHHBIE, KOTOpBIE OTBEYAIOT
LeJISIM UX 00paboTKH.

29.4. Ilenpto 00paOOTKM TNEPCOHAIBHBIX JAHHBIX SBISETCS HCIOJHEHHE
JIOJDKHOCTHBIX ~ O0sSI3aHHOCTEH ¥ IIONHOMOYHN CIIEHMAIMCTAMA AJIMUHACTDALUY B
npouecce IMpeAocTaBieHuss MyHULUMNANBHON yCIyrd, a TakKe OCYILECTBICHHUS
YCTaHOBJIEHHBIX ~ 3aKOHOIATENbCTBOM  Poccuiickoit  Depepanuu  rocynapcTBEHHBIX
(yHKIMHA 10 06paboTKe Pe3yIbTaTOB PEAOCTABICHHON MyHUIUIATLHOMN YCIIy TH.

29.5. llpu 00paboTKe IEepCOHANBHBIX MAHHBIX B MENSX IIPeOCTaBICHHs
MyHHUIUIaNBHON yCIlyrH HE JOIyCKaeTcs OObeidHeHHe 0a3 JAHHBIX, COJEPYKAaIluX
NIepCOHANBHBIE JaHHbIe, 00paboTKa KOTOPBIX OCYIIECTBISAETCS B LEIIX, HECOBMECTUMBIX
Mex 1y coOOi.

29.6. Comepxxanue u 00beM 00pabaThIBAEMBIX MEPCOHATBHBIX JAHHBIX IOJYKHBI
COOTBETCTBOBATH 3asIBJICHHOM Lieu 00paboTku. OOpadaThiBaeMble IIEPCOHANBHEBIE TAHHBIC
HE JOJDKHBI OBITH H30BITOYHBIME TI0 OTHOIICHHIO K 3asIBJICHHOM LeIH X 06paboTKy.

29.7. llpu 00OpaboTKe IIepCOHATBHLIX JAHHBIX JOJDKHBI OBITH OOeCIIeYeHBI
TOYHOCTb IIEPCOHATBHBIX JM@HHBIX, UX JOCTATOYHOCTh, a B HEOOXOIMMBIX CIydasX MU
aKTyaJIbHOCTb I10 OTHOIIECHHUIO K LeNH 00pabOTKH MepCOHANBHBIX JaHHBIX. JIOJKHOCTHEIE
nuna AZIMAHACTPAIMK TOJDKHEI IPHHUMATH HEOOXOMUMbIE MepHI THO0 00ecIeunBaTh UX
MPUHSATHE 10 Y TAJIEHUIO UIIA YTOYHEHHUIO HEeTIOJHbIX WJIA HETOUHBIX JaHHBIX.

29.8. XpaHeHue IepCOHANBHBIX JAHHBIX HOJDKHO OCYINECTBIATECS B (opMe,
TIO3BOJISIOIIEH ONpPENEeNUTh CyOBeKTa IEepCOHANBHLIX JAHHBIX, HE JOJBINE, YeM 3TOrO
TpebyeT 1enb 06paboTKK MepCOHANbHBIX JaHHBIX, €CIIH CPOK XPAHEHHs IIepPCOHAIbHbIX
TaHHBIX HE YCTaHOBJIEH (eAepalbHbIM 3aKOHOJATENILCTBOM, 3aKOHOIATEIHCTBOM
MockoBckoit obnacTn, J0roBOpOM, CTOPOHON KOTOPOTO, BHIFOAONPHOOpPETATENEM HIIH
IIOPY4YHUTEIEM 10 KOTOPOMY SIBIISIETCS CyOBEKT IePCOHANBHBIX JaHHBIX. O6pabaTbiBaeMBbIe
IIEPCOHATIBHBIC AHHBIE IOJIEKAT YHUUTOXKECHHIO JIM00 00E3IMUMBAHUIO 110 JOCTHIKESHUN
tesiert 00paboTKK WM B Cllydae yTpaThl HEOOXOJUMOCTH B JIOCTIIKEHUN STHX LIeJei, eciTu
HHOE HE IPEeNyCMOTPEHO 3aKOHOIATEIHCTBOM.

29.9. B cooTseTcTBHHM C IIeNbI0 06paGOTKH EPCOHANBHBIX NAaHHBIX, YKA3aHHON B
nyHkre 29.4. Hacrosimero AJIMHHHUCTPaTUBHOIO periiaMeHTra, B AJMUHUCTpAIIAH
00pabaThIBAIOTCs TEPCOHANBHBIE JIaHHBIC, ykazaHuble B 3assiuenun (I[Ipuioxenue 6 K
HACTOSIEMY AJIMUHUACTPATHBHOMY PErTIAMEHTY) U IPUIIAraeMbIX K HEMY JOKYMEHTAX.
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29.10. B cOOTBETCTBHY C HENBI0 0OPAGOTKH NMEPCOHATBHBIX MAHHBIX, YKA3aHHON B
IyHKTe 29.4. HACTOSAIIEr0 AJMUHUCTPATUBHOIO PErNIAMEHTA, K KATEerOPHsM CyOBEKTOB,
IIEpCOHAIBHbBIE JaHHBIC KOTOPBIX 00pabaThIBaloTCs B AJMHHHUCTPALUH, OTHOCSTCS
usruecKue, IOPUIMIECKHE JTUIA ¥ MHAUBUyaTbHbIE PeAIPUHAMATENH, 00p ATHBIIHECS
B AJIMUHHCTPAIUIO 32 TIPeAoCTaBIeHIeM MyHUIUIAIBHON YCITyTH.

29.11. Cpoxu 00paboTKH ¥ XpaHEeHHs, yKa3aHHbIX BbIIIE MePCOHANBHBIX JaHHBIX,
OIPENCIIAIOTCSA B COOTBETCTBUU CO CPOKOM JEMCTBUS COTVIAINCHHS C CYyOBEKTOM, a TaKKe
MHBIMH ~ TPeOOBaHWSAME 3aKOHOJATENIBCTBA M HOPMATUBHBIME JOKyMeHTamu. Ilo
HCTCUCHUIO CPOKOB OOpabOTKM M XpaHEHHS II€PCOHANbHBIE JAHHBIE TIOMJIEKAT
YHUYTOXXCHHUIO JIHO0 00€3IMIUBAHUIO, €CIIH HHOE He MPElyCMOTPEHO 3aKOHOAATEHCTBOM.

29.12. B cmydyae JOCTHKEHMS Leid OOpabOTKH IIEPCOHANBHBIX JTAHHBIX
AnmuHHECTpanus o0s3aHa TIPEKPaTUTh 06pabOTKY IePCOHANBHBIX [AHHBIX KA
obecrieunTs e€ npekpanienue (eciu 06paGoTKa MEePCOHATBHBIX JAHHBIX OCYIECTBISETCS
APYTHAM JIMLIOM, NEHCTBYIOIINM I10 €ro MOPYYEHHIO YHUYTOXUTH MEPCOHANBHEIC TaHHBIE
MM OOECIIeYUTh MX YHHYTOXeHHe (ecnu 0o6paboTKA MEpPCOHATBHBIX — JAHHBIX
OCYMIECTBIIETCA  IPYTMM  JIMLOM, JEHCTBYIOIIMM IO €ro IOPYYeHHUIO B CpPOK, He
npeBbIIalon i 30 IHel ¢ naThl MOCTIDKEHHS Iiend 00paboTKU MepCOHANBHBIK NAHHBIX,
€CJIM MHOE HE MPEeJyCMOTPECHO CIy’KEOHBIM KOHTPAKTOM, JIOTOBOPOM HWIIM COIJIALIICHHEM,
CTOPOHOH ~ KOTOPOro  SIBISETCS CyOBEKT IIepCOHANBHBIX JAHHBIX, JIMOO eCiH
AZMUHUCTpAlMs. He BIpaBe OCYIIECTBISATH OOPabOTKY IIepCOHANBHBIX NAHHBIX 6e3
COrNacksi CyOBEKTa IEPCOHANBHBIX NaHHBIX HA OCHOBAHHSX, IPELyCMOTPEHHBIX
(beneparbHBIMHU 3aKOHAMHU.

29.13. B cmydae oT3bIBa CyOBEKTOM IIEPCOHANBHBIX MAHHBIX COIVIACHS Ha
00paboOTKy €ro IepCOHANbHBIX IaHHBIX AIMHHHCTPAUHS JIOJKHA HPEKPaTHTh WX
00paboTKy miM ObecrednTh IpeKpalieHue Takoif o6paboTku  (eciu obpaboTka
[IEPCOHAJILHBIX NAHHBIX OCYIIECTBILSIETCS JPYTUM JIMIIOM, JEHCTBYIOMIUM I10 TIOPYYEHHIO
AIMAHHCTpAllMM ¥ B ClIy4ae, €ClH COXpaHEHHEe IepCOHANBHBIX JAHHBIX 6ojiee He
TpebyeTcs JUIsl Lienell 06paboTKH MepCOHANBHBIX TAHHBIX, YHHUTOXUTh [EepCOHAIBHBIE
JIAHHBIC UM OOECIEYMTh WX YHHYTOXKEHHE (eciu o6paGoTKa MepCOHAIbHBIX JAHHBIX
OCYIIECTBIISIETCSL IPYTUM JIMIOM, IEHCTBYIOIIMM I10 IIOPYYSHHIO AMUHUCTPALIUY B CPOK,
He npeBbImaroIyi 30 KaaenIapHeIX JHEH ¢ TaThl OCTYIUICHHS YKa3aHHOTO OT36IBA, ECIIH
MHOE HE IPeAyCMOTPEHO CIy)K€OHBIM KOHTPAaKTOM, JOTOBOPOM HJIM COIJIAIICHUEM,
CTOPOHOW  KOTOPOIo  SBISIETCS CYOBEKT IEPCOHANBHBIX HAHHBIX, JHOO  eciu
AZMUHHCTpAlUs. He BIPaBe OCYILIECTBIATH OOPaGOTKY IepPCOHANBHBIX JAHHBIX 0e3
cornacus CyObeKTa IEPCOHANBHBIX —[JAHHBIX HA OCHOBAHHAX, IIPEIyCMOTPEHHBIX
(beneparbHBIMU 3aKOHAMH.

29.14.  YHuuTOXEHHWE JOKYMEHTOB, COIEepXKAIMX IIEPCOHAJbHBIE [aHHEBIE,
YTPAaTHBIIMX CBOE IPAKTHYCCKOC 3HAYCHHE M HE MNOISKAIUX ApPXUBHOMY XpaHEHMIO,
IPOU3BOAUTCS HA OCHOBAHMHM aKTa yHHUUYTOXKEHHsI [T€PCOHANLHBIX JaHHbIX.

29.15. YonunomoueHHbIe ML Ha [OJTyYeHne, 00paboTKy, XpaHeHuHe, nepenavyy u
mo0oe IPpyroe UCIIoNIb30BaHHE MIePCOHATBHBIX JAHHbBIX 00S3aHBbI:

1) 3HaTh ¥ BBINONHATE TPeOOBAHMUS 3aKOHONATENHCTBA B OOIACTH O6eCIeYeHHys
3aIUThI IEPCOHANIBHBIX TAHHBIX, HACTOSIIEr0 AJIMUHUCTPATHBHOIO PErTIAMEHTA;
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2) XpaHWTh B TaliHE M3BECTHBIE MM II€PCOHAIbHBIC JAHHBIE, UHPOPMHUPOBATH O
daxTax HapylleHWs HOpsJKa OOpalleHHs ¢ [EepCOHANBHBIMK JIAHHBIMH, O IONBITKAX
HECaHKI[MOHHPOBAHHOIO OCTYIA K HUM,

1) cobmojars IpaBmiia HCHOJL30BAHMS IEPCOHAIBHBIX JAHHBIX, TTOPANOK HX
ydeTa ¥ XpaHeHHUs, HCKIIFOUUTh JIOCTYIT K HUM ITOCTOPOHHUX JIUIL

2) 00pabaThiBaTh TOJLKO T€ IIEPCOHANbHBIE JaHHBIC, K KOTOPBIM IOJIy4YeH
JOCTYII B CHJLY UCIIOJHEHHS CITy)KEeOHBIX 0053aHHOCTEH.

29.16. Ilpu 06pabOTKEe IEPCOHANBHBIX JAHHBIX YIOIHOMOYEHHBIM JIMIAM Ha
nojiyuerne, oOpabOTKy, XpaHeHHWe, meperady Hu moboe JIpyroe HMCIIOJI30BaHUE
IIePCOHATBHBIX JAHHBIX 3aIIPelacTCs

1) wMcmonp30BaTh  CBEJCHHS, COJEpIKallve IepCOHAlbHbIE  JIaHHBIE, B
HeCNy)KeOHBIX [EeJsX, a Takke B CIyKEOHBIX LENsAX - NPU BEJCHHH IEPETOBOPOB IO
Tene(OHHOM CeTH, B OTKPBITOM MEPEIMCKE, CTAThSIX 1 BBICTYIUICHUIX,

3) mepemaBaTh IEPCOHANBHBIE JaHHbIE 10 HE3AUIUIICHHBIM KaHajlaM CBA3M
(Teneraiin, (QakCUMMIbHAs ~ CBSI3b, OJICKTPOHHAS moura) 0e3  HCIIOIB30BAHMS
cepTH(HIMPOBAHHBIX CPEJICTB KPUIITOrpapuueCcKon 3alyThl uH(pOpMaLuu;

4)  BBINOJHATH HAa HOMY PaOOTEI, CB3AHHBIE C UCIIONB30BAHUEM IEPCOHATBHBIX
NAHHbIX, BBHIHOCHTH JOKYMEHTBI M JpYrHe HOCHTENIM MH(POPMAINK, COAepKaime
[IepPCOHANBHBIE JAHHBIE, U3 MECTA MX XPAHCHUSL.

29.17. JIuna, yrnoJHOMOYEHHBIE Ha MOlyueHue, 00paboTKy, XpaHeHue, repenady u
mo6oe ApPYyroe WCIIOIb30BaHUWE IEPCOHATBHBIX JIAHHBIX, BHHOBHBIE B HapylICHUH
TpeGoBaHUil 3aKOHOJATENBCTBA O 3allUTe I[CPCOHANBHBIX JAHHBIX, B TOM 4HCIE
JOIyCTUBIIIME — pa3IVIallleHue IepCOHATBHBIX — J@aHHBIX, HECYT IMCUUILIMHAPHYIO,
aIMHHUCTPATHBHYIO, TPOKAAHCKYIO H YrOJIOBHYIO OTBETCTBEHHOCTH, IPENYCMOTPEHHYIO
3axoHoaresbeTBoM Poccutickoit denepanun.

29.18. AgMuHMCTpaIys ISl 3alUTHI IIEPCOHAIBHBIX JaHHBIX OT HEIPAaBOMEPHOIO
WIA CIy4aiHOro JOCTylla K HHUM, YHHYTOXCHHUS, HW3MCHEHH, OJIOKHpOBaHMUS,
KOIIMPOBAHUsI, NPEIOCTABICHNUs, PACIPOCTPAHEHHs NMEPCOHANBHBIX JAHHBIX, a TakKe OT
MHBIX HENPaBOMEPHBIX JEHCTBHHM B OTHOIICHUH IEPCOHAIBHBIX JAHHBIX, NPHHUMAET
MepBbI 3aIUTHI, IPEyCMOTPEHHBIE 3aKOHOIATEIECTBOM Poccuiickoit Menepariuu.
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IIpunoxenue 1
K AJIMUHHACTPATUBHOMY PEriiaMeH Ty
npeaocTaBieHus MyHUIUNanbHOH YCIyIu

Tele/lel H onmpeaeaeHusI

B AI[MI/IHI/ICTpaTI/IBHOM perilaMeHTE HCIIOJIB3YIOTCA CJIECAYIOIUe TCPMHUHBI U

OTIpE/IeIICHUSI:
AJIMUHUCTpAIUs

AJIMUHUCTpPATUBHBII
perjaMeHT

ECHA

3asiBUTEIID

3assBUTEIIb,
3apEruCTpUPOBAHHBIN
B ECH1A

3asiBlicHHE

JIMuHbBIl KaOUHET

Momynb OKa3aHUs
ycayr EUC OY
OpraHbl BIACTH

opraHu3anms

IIpocTasl DJIEKTPOHHAs

AJMHMHHUCTpALUU ropoJickoro okpyra Korensaukun MockoBckoit
o0JacTu;

AJIIMAHUCTPATUBHBI ~ periiaMeHT 10  IPeJOCTAaBIEHHIO
MYHHIHUIAILHON yCiayru «Bpinaga cripaBku (akTa) O HaJHYUM
(OTCYTCTBMM)  3aJlOJDKEHHOCTH 10 AapeHJHOW TIulaTe 3a
3eMEJIbHBIE  YYACTKH, HaXOALMeCs B  MYHHUITUANAILHOM
COOCTBEHHOCTH MJIM TOCYAapCTBeHHas COOCTBEHHOCTh HA
KOTOpbIE HE pa3rpaHHueHay;

(enepanbHas rocymapcrBeHHas WH(GOPMAIMOHHAS —CHCTEMA
«Enunas cucrema HICHTH(GUKALUMK W ayTEHTU(PHKAINKA B
UH(ppacTpyKType, obecrieunBaroIei UHPOPMAITOHHO-
TEXHOJIOTHYECKOE B3auMOJeHCTBHE MHPOPMAIIMOHHBIX CHUCTEM,
UCIIOJIB3YEMbIX JUISL  IIPEJOCTABIICHUS TOCYJaPCTBEHHBIX W
MYHUIMIIANBHBIX YCIIyT B SJIEKTPOHHOM (hopMey;

Mo, oOpamaromeecss ¢ 3asBiI€HHEM O IPeNOCTABICHUH
MyHUIUTATEHON yCITyTH;

uIo, obpamaroleecs ¢ 3asBICHHEM O IIPeNOCTaBICHUH
MynuuunansHO#R yciyry, uMerolnee yaeTHyro 3anuck B ECHA,
HNPOIIEANIYI0  IIPOBEPKY, a  JIMYHOCTH  IIOJIH30BATEJIS
IIOATBePXXKACHA HaJUIeXariuM obpazoM (B JIOOOM W3 IEHTPOB

00CITy )KHBaHHSI Poccuiickoit  ®epeparpm  wim  M®L]
MockoBcko# 001acTh);

3aIIpOC O  MpPeJIOCTaBleHMH  MyHHIUIAIBHON  yCiyry,
MpeICTaBIICHHBIM JIFOOBIM IIPENyCMOTPEHHBIM
AJMUHUCTPATUBHBIM PETJIAMEHTOM CIIOCOOOM;

cepsuc  PIII'Y,  mnospomsromuii  3asgBuUTENI0  moaydaTh
MHpOpMALMIO O Xoje 00paboTKM 3asBIICHUH, TIOMAHHBIX
nocpenctsom PIITY;

MOJYJIb OKa3aHWs YCIyr €JUHOM MH()OPMAIMOHHONH CHCTEMBI
OKa3aHWs yCIIyr, yCTAHOBIEHHbIN B AJIMUHHUCTpAIIUY;
rOCYJJapCTBEHHBIE OpIaHbl, y4acTBYIOIIWE B IIPEIOCTABICHUHU
rOCyIapCTBEHHBIX U MyHHUIIUTIATBHBIX YCIIyT,

OpraHu3allny, Y4acCTBYIOITHE B [IPEAOCTaBIICHUH
rOCyIapCTBEHHBIX YCIyr (B TOM 4YHCIIE II0JBEJOMCTBEHHbIE
YUIPEKISHUS),

BIICKTPOHHAs ITOJIIMCH, KOTOpasi MOCPEACTBOM HCIIOIB30BAHUS



IIOIITUCH

PIITY

CepBHUC PIITY
«Y3HaThb CTaTyc

3asBICHUS»
ceTb MHTepHET

YAOCTOBEPSIFOLINN

LHEHTP
yCHUJICHHAs

KBaTH(DULIUPOBAHHAS
DIIEKTPOHHASL TTOITUCH

OIl

Gbaiin JoKyMeHTa

AJIEKTPOHHBIN
JIOKYMEHTa

BIIEKTPOHHBIN
JIOKYMEHT

o0pa3
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KOJIOB, IIapojie WM UHBIX CpPEICTB IIOATBEPXKIAaeT (haxT
dbopMUPOBaHUS AIIEKTPOHHOU MOIIUCH OIIPEAEIEHHBIM JIUIIOM;
rocymapcTBeHHass uHpopManuoHHas cucremMa MOCKOBCKOM
obmactu «[lopTan rocygapCTBEHHBIX M MyHUIMIAILHBIX YCIyT
MockoBcKoOl 00yacTi», pacrojoxeHHas B ceTH MHTepHeT mo
anpecy http://uslugi.mosreg.ru;

ceppuc PIII'Y, no3BONSIOMNA  IONYYUTH  AKTyaJlbHYIO
uHPOPMAIIMIO O TEKyIleM cTaryce (dTame) paHee ITOJaHHOTO
3asiBJICHUS;

WH(OPMaALMOHHO-TEJIeKOMMYHUKAIIMOHHAS ceTh «HTepHeT;
YIOCTOBEPSIOINI LIEHTP, aKKpeAUTOBAaHHBIM MHUHUCTEpCTBOM
CBSI3U M MacCOBBIX kKomMyHuKanuit Poccutickoit Genepanuu.
DJIIEKTPOHHAS TOJNKCH, BBIIAHHASL Y JOCTOBEPSIOIIUM LIEHTPOM,
MOJIyYeHHAasI B pe3yJibTare Kpunrorpacuueckoro
npeoOpa3oBaHuss HMHGPOPMAIIMH C HCIOJIB30BAHUEM KIFOYa
DJEKTPOHHOM  NOAMMWCH, IO3BOJAET  OIPEACIUTh  JIUIIO,
MOJIITACABINIEe AJICKTPOHHBIM JTOKYMEHT, OOHapyXHTh (HaxT
BHECEHUSI M3MEHEHHM B DJIEKTPOHHBIM JOKYMEHT IIOCJIe
MOMEHTa €ro IOANMCAHHUs, KII0Y IIPOBEPKUA IIIEKTPOHHOM
IIOJIMMACH yKa3aH B KBAJIM(DUIIMPOBAHHOM CepTU(UKATE;
AJEKTPOHHBIM  o0pa3  JOKyMeHTa, IIOJyYeHHBIH  ITyTeM
CKaHHMPOBaAHUS JIOKyMEeHTa B OyMaXKHOH (opme.

JOKYMEHT Ha OyMaXHOM HocuTesle, MpeoOpa3oBaHHBIA B
AJIEKTPOHHYIO (DOPMY ITyTeM CKaHHPOBAHHS C COXPAHEHHEM ero

PEKBHU3UTOB;
JOKYMEHT,  HWH(pOpMaIusi  KOTOpPOro  IpeJocTaBiieHa B
DJIEKTPOHHOM dopme 151 IOJIIIMCaHa YCUJIEHHOU

KBaJTU(UIIMPOBAHHOM 3JIEKTPOHHOMN TOAKCHIO.
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[Ipunoxenue 2
K AZAMUHUCTPATUBHOMY PErJIaMEHTY
pegocTaBienus MyHUIUIaIBHOHF YCIyru

CIIPABOYHASI THO®OOPMALIA S
0 MecCTe HaxoxK1eHus, rpaguxe padoTel, KOHTAKTHBIX TeseoHaX, apecax
3JIeKTPOHHOM MOYTHI AAMHHHCTPALHS H OPraHU3aLHUI, Y4ACTBYIOUIMX B
npeaocTaBjaeHUH M HHGOPMUPOBAHUH O MOPsAKe NpegocTaBaeHust MyHHIXHNAIbHOH
yCJayru

1. AnmunucTpanus ropozackoro okpyra Koreasuuku MocKOBCKOM 001aCTH.
Mecro Haxoxaenus: MockoBckast o6nacts, . KotenbHuky, JI3epkUHCKOE 1Iocce, .

5/4.
Ilouroserii azpec: MockoBckast o0nacts, r. Korenpuuku, J[3epxkuHcKoe Iiocce, 1.

5/4.

KounrakTusiil Tenedon: 8 (495) 551-31-11

OdunuanbHelil caiT aAMUHHCTPAIANA TOPOJICKOrO okpyra Korenpuuku MoOCKOBCKOU
obnactu B cetu Unrtepret. www.kotelniki.ru.

AZpec BIIEKTPOHHOM IOYTHl aJMUHHCTpAIMA TOPOJCKOro okpyra KoTeapHUKH
MockoBckoli obnactu B cetu Murepuer: kotelniki@mosreg.ru.

2. l'opsruas nunus I'yOepraropa MockoBckoit obmactu: 8-800-550-50-30

3. Copasoynas wuH(opMmaius o Mecre HaxoxzpeHuss MOLI, rpapuxe paboTsl,
KOHTaKTHBIX TenedoHax, agpecax sneKTpOHHOH TIOYTHI.
Wudpopmanus npuBeieHa Ha caiTax:
- PTIT'Y: uslugi.mosreg.ru
- M®I1: mfc.mosreg.ru
Tenedon Call-uenrpa: 8(495)794-86-41.
Odunuaneuelii cait B cetu MHaTepHeT: mfc.mosreg.ru.
Anpec sneKTpoHHOM 11ouTs! B cetrt MaTeprer: MFC(@mosreg.ru.
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IIpunoxenue 3
K AZIIMAHUCTPAaTUBHOMY periaMeHTy
IpelocTaBIeHuss MyHUIUIATBHOM yeiayru

IHOPANOK
I0JIyYeHHsI 3AaMHTEPECOBAHHBIMH JHIAMH HH(pOPMALHHI 10 BOPOCAM
npeaocraBjaeHuss MyHHIHDIAJBHOM YCJYIH, CBeJIeHUI 0 X0/1e PeX0CTA BJICHHS
MynununajbHo#i ycayru, nopsiake, gopMe u Mecte pa3memieHuss HH(GpOPManuy o
nopsiike npegocraBiaeHuss MyHHIHNIAIbHON yCIIyrd

1.  HMudopmamus o mpepocraBneHnd MyHHUIUIAIBHOW YCIYTH Pa3MeIAeTcs B
AIIEKTPOHHOM BUJIE:

a) Ha oduIMaAIBHOM caifite AaMuHucTparun - www. kotelniki.ru;

0) Ha nmopramax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHMIAX, I1OCBSIIIEHHbIX
MyHULHATAIBHON yciyre.

2. Pa3smemieHHass B OJIGKTPOHHOM BHJE HHGOpPMAIUS O MPETOCTAaBICHUN
MyHuLIMnanbHON yCilyr JOJDKHA BKIIIOYATh B Ce0s:

a) HaMMEHOBaHME, IIOYTOBBIE ajipeca, CIPaBOYHbIE HOMepa Tesie()OHOB, aapeca
9JIIEKTPOHHOM II0UTHI, afipeca calToB AJMUHUCTPAIIUN;

0) rpaduk paboTsl AJMIHUCTPAIIH;

B) TpeboBaHUS K 3asBICHUIO M MPHIATaeMBIM K HEMY JIOKyMeHTaM (BKIIFOUas X
IIepeYeHb);

I) BBLACP)KKHA W3 IPABOBBIX aKTOB, B YacTH Kacarolueics MyHHIUIaIbHON
yCIIYTH;

Z) TEeKCT AIMUHHCTPATUBHOTO perjiaMeHTa C MPHIOKEHISIMU;

€) KpaTKoe OIIHMCaHHUe MOpsIKa IIpefocTaBIeHus MyHUIUITAIbHON YCIYTH;

K) 00pasipsl  ODOPMIECHHsT JOKyMEHTOB, HEOOXOJWMBIX JUIS  ITOJYYIEHHUS
MyHuIUIIaIBHON yCIIyTH, U TPEOOBaHUS K HUM;

3) IepeueHb THUIOBBIX, HaWOOJee AaKTYaJbHBIX BOIPOCOB, OTHOCAIIUXCI K
MyHULUITAJIBHOM yCITyTe, 1 OTBETHl Ha HUX.

3. KoncynesrupoBanue 1o Bompocam MpefocTaBieHus MyHUIUNAIBHON YCIyrH
creruanicTaMu AJMUHUCTPAIMHU OCYIIECTBIISIETCS] OeCIUIaTHO.

4.  HudopmupoBanue 3asBureneil (mpeacraButeneil 3asBuTeneil) o IMOpPsIKE
npefocTaBieHuss MyHUIMIAILHONA yCIyTH OCYIIECTBISETCS Taioke 10  TesiehOoHy
«ropsaeit muHUM» 8-800-550-50-30.
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[Ipunoxenue 5
K AZAMUHUCTPATUBHOMY perilaMeHTy
IpefocTaBieHnus MyHUIUIANBHO M yCIIyTH

CIIMCOK
HOPMATHBHBIX AKTOB, B COOTBETCTBUM ¢ KOTOPbLIMH OCYIECTBJISIETCSI
npepocrapiaenue MyHUIMIAILHOM yCJIyrn

IIpenocrasnenue MyHUIIUIIATIBHON YCIIYTH OCYIIECTBISIETCS] B COOTBETCTBHU C:

1. Kouncturynueit Poccuiickoit @eneparumy;

2.  TI'paxpanckum xojekcoMm Poccuiickoit @enepanuu;

3. 3emenbHBIM KOsleKcoM Poccuiickoit ®enepanuu;

4.  @epepanbHbIM 3akoHOM OT 21.07.1997 Ne 122-®3 «O rocymapCTBEHHOM
pPErucTpalyy IpaB Ha HEABMYKUMOE UMYILECTBO U CHEJIOK C HUMY;

5. @epepanpHbiM 3akoHOM OT 27.07.2010 No 210-®3 «O6 opranuzanuu
IIPEJIOCTaBIIEHUs] TOCYJAPCTBEHHBIX ¥ MYHUIUITAIBHBIX YCITyT,

6. @enepanpHeiM 3akoHOM OT 06.04.2011 Ne 63-®3 «O06 »sneKTPOHHOM
IIOJITTUCHY;

7. llocranosinenueMm IIpaBurensctBa Poccuiickort @enepanuu ot 16.05.2011
Ne 373 «O pa3zpaboTke U yTBEPXKJICHUN aJMHHUCTPATUBHBIX PETrJIAMEHTOB HCITOJIHEHUS
rOCyJapCTBEHHBIX (DYHKIUMHA U aIMHHUCTPATHBHBIX PErIAMEHTOB IPEIOCTABIEHUS
rOCyJapCTBEHHBIX YCIIyT»;

8. 3akoHoMm MockoBckoit obmactu ot 07.06.1996 Ne 23/96-03 «O
pEeryJMpoBaHUU 36MEJIbHBIX OTHOIICHUH B MOCKOBCKOM 00IacTh»;

9. PacnopsbkenueM — MuHHCTEpCTBa  TOCYJApCTBEHHOI'O  YIPaBIECHMS,
UH(POPMAIMOHHBIX TeXHOJOrud u cBsi3u oT 21.07.2016 Ne 10-57/PB «O pernonamsHOM
CTaHgapre  OpraHu3alyd  JEATeIbHOCTH  MHOTIO(QYHKIHMOHAJIBHBIX  IEHTPOB
[IPEAOCTAaBIIEHUsT TOCYNapCTBEHHBIX MW MYHUIUIAIBHBIX YCIYyr B MOCKOBCKOH
o0JracTmy;

10. YeraBoMm MyHULDMTIIANBHOIO 00pa3oBanusi MOCKOBCKOM 00J1acTy.
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[ Ipumnoxenune 6
K AZIMUHMCTPATUBHOMY PErJIAMEHTY
npenocrasiaenus MyaununansHo yeiayru

DOOPMA
3asiBJjienus o npegocTaBJeHHH MyHANHNAILHOM YCIYTH

B AzMuHHCTpaIHMIO TOPOACKOrO OKpyTra
Korenpunkun MockoBCKkOM 00Iactd  or

(pamunust, uMs, 0TIECTBO (IPU HANTHYNH),
PEKBH3UTEHI JOKYMEHTa,
YJIOCTOBEPSIIOIIETO JTUYHOCTE JUTST
(usydeckoro sula WIM HauMMEHOBaHUE,
OpraHM3allMOHHO-TIpaBoBas  GopmMa u
CBEIEHUS EI'PIOJI / EI'PUIT
IOPUAMYECKOrO JIUIA, WHAUBUIY aIBHOI'O
peaNpUHIMATEIIS )

ajpec:
(yKa3aTh aJpec MecTa KHTEIbCTBA — JUIs
(QU3MYECKUX JHI, MeCTa HAXOXICHUS —
JUISL FOPUINIECKIX JIHIY)

Tenedon:
aZipec IEeKTPOHHOM ITOYTHI:

3ASIBJIEHUE
O Npe0CTaBJAeHHH MYHHIHNAJIBLHOM yCIyru
«Beinava cipaBKy (aKTa) 0 HANHYHH (OTCYTCTBHH) 32J0JKEHHOCTH 1O aPeHIHOM
nJjaTe 3a 3eMeJIbHbIe YYACTKH, HAXOASIIIHECs] B MYHHIMNAJIbHONH cOGCTBEHHOCTH
HJIH TOCY/IapCTBEHHASA COOCTBEHHOCTh HA KOTOPbIE He pasrpaHHYeHa)

Ipoury Bac BbiiaTh cripaBKy (aKT) 0 Hau9ud (OTCYTCTBHH) 33H0JDKEHHOCTH 110
apeH/IHOH IIATe 3@ 3eMeJIbHBINA y9acTOK (YIacTKH) C Ka[aCTPOBBIM HOMEPOM
(KaJ]acTpOBBIMH HOMEpaMM)

IlpegocraBiieHHbIH Ha OCHOBAHUH JIOTOBOPA APEH/IBI OT
No , 3a IEepUOJ C o

Ha 06paboTKy nepcoHanbHBIX TaHHBIX 3asBHTENS (mpencraBuTenst 3asBUTENS),
COICPIKAINIXCSI B 3asBJIEHUHU U IIPUNAraeMbIX K HEMY JIOKYMEHTaX, COrJIaceH.
IToamuce Jara

Pesynbrar npenocrapnenus MyHHUIMIANGHON YCIyrd TPOIIYy HAIPABHTH B
nugHbd kKabunet Ha PITTY B hopme 351eKTpOHHOrO TOKyMeHTA.
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O xome paccMOTpeHHs ¥  TOTOBHOCTH pe3ysbTaTa HpeOCTaBICHHUS
MysnununanbHol  ycimyrn  3asBuUTeNb (IIpelCTaBUTENb 3asBUTENs) YBELOMILSIETCS
CIeAYIOIIUMU CIIOCO0aMU

- uepe3 uyHbIi kabunet Ha PITTY uslugi.mosreg.ru;
- 110 3JIEKTPOHHOMU MoYTe.

(moamuck 3asBUTENS
(npencraButesst 3asBUTENIS) (®.1.0. momHOCTHIO)
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[Ipunoxenue 8
K AJIMUHUCTPATUBHOMY PEIVIAMEHTY
npegocTaBieHust MyHHIUNIAIBHON yCIyri

O®OPMA
pemiennsi 06 oTKkase B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX /UIsl HPeJOCTA BIEHH
MyHnuunajJbHOMH yCJayru

Odopmirsercst Ha opULIHAIBHOM OnaHKe AJMUHUCTPAIIUN

Komy:

(bammmst, wuMs, OT4eCTBO  (IIpU
HaJIMYUK) (U3UYECKOro JIMIa WJIH
HaUMEHOBaHWE IOPUAMYECKOTO JIHIIa,
3arpanuBaroIuX HHGOPMALHIO)

PEINEHUE
00 oTKAa3e B NpHéMe M perucTpaniu JOKYMEHTOB, HE0OX0IMMbIX XJIsfl
NpeAoCTABJIEHHs] MyHUIHIAJbHOI ycayru « Belgaya cnpaBku (aKTa) 0 HAMTHYHH
(oTcyTCTBHM) 32J0/LKEHHOCTH N0 apeH/IHOM nJaTe 32 3eMe/IbHbIe Y4aCTKH,
HAXOASIIHECS B MYHHIMNAJbLHOH cOOCTBEHHOCTH HJIH TOCYyJapCTBEHHAs
COOCTBEHHOCTb HA KOTOPbIE HE Pa3rpaHHYEeHa).

B npuéMme W perucTpanuu JOKYMEHTOB, HEOOXOJUMBIX IS IPENOCTaBIIECHUS
MyHHULMIANBHON yciayru  «Bwpiada crpaBkd (akTa) O Hauudud  (OTCYTCTBHUH)
3a[0JDKEHHOCTH [0 apeHJHOM IuiaTe 3a 3eMelbHBble YYacTKH, HaxXOMsIIHecs B
MYHUIUTATBEHON COOCTBEHHOCTH HIJIH I'OCYJapCTBEHHAs COOCTBEHHOCTh Ha KOTOPLIE HE
pasrpaHuueHay Bam oTKa3aHO 10 CJie{yIOIIUM OCHOBaHUSM (YKa3aTh OCHOBAHUS):

- OOpamende 3a mpegocTaBleHueM MyHHIMNAIBHOH — yCIIyIHW, He
IIpeoCTaBIsIeMO AIMUHUCTpaLUEN. :

- O6parenue 3a rpeocTapieHneM MyHHUIUITAIBHOH YCIIyrd 6€3 IPe IbsBIeHus
JOKYMEHTa, II03BOJISIOIIEr0  yCTAHOBHUTH JIMYHOCTH  JIMIA, HEIOCPEIACTBEHHO
IIOJAIOIIETO 3asiBIICHUE.

- OOpamienne 3a mpeocTaBieHUeM MyHUIUIANBHOM YCIYyrd JIMIIOM, HE
OTHOCSIIUMCS K JIMIIAM, MMEIOIIUM IIpaBO Ha IodydeHue MyHUIUIAILHOM YCIyrd B
COOTBETCTBHUU C ITYHKTOM 2 AJIMUHUCTPATUBHOI'O PErIaMEeHTa.

- JIOKyMEHTBl HMEIOT WCIIPABJIEHUs, HE 3aBepEeHHLIE B YCTAHOBJICHHOM
3aKOHOJATEJILCTBOM ITOPSIJIKE.

- JIOKYMEHTHI YTpaTHJId CHJIy Ha MOMEHT oOpamieHus 3a MyHHIMIAILHON
yeiryroit (JIOKyMeHT, YI0CTOBEPSIONIAN JINIHOCTD, IOBEPEHHOCTH).

- JIOKyMeHTBI coliepKaT IOBPEXIEHHUS, HaJIU4YHMe KOTOPHIX HE II03BOJISICT
OJIHO3HAYHO UCTOJIKOBATh UX COLCPIKAHUE.
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- HexoppexTHoe 3aronnenne o6s3aTenbHBIX mOell B 3asBIEHUH, B ciiydae
OOpaIleHns MpeacTaBuTelst 3asBUTENS, YIOIHOMOYEHHOIO Ha noJia4qy JOKYMEHTOB U
TIOJIyI€HHE pe3yIIbTaTa MPeoCTaBNeH)s MyHUIMIANEHOH YCITyTH.

- Popma MOJaHHOTO IpeACTaBUTENeM 3asBUTeN, YIOJHOMOYEHHOIO Ha 1ojiady
AOKYMCHTOB M TIONy4E€HHE pe3ynbrata IpeJocTaBieHus MyHHUIMIaTbHON YCIIyTH,
3asBIICHNS HE COOTBETCTBYET (hopMe 3asBieHus, YCTaHOBJIEHHON AIMUHHUCTP aTHBHBIM
pernamentoM (ITpunoxenue 6 AZMAHUCTPATUBHOMY PETJIAMEHTY).

- IlpezcTaBien HETOMHbIH KOMILTEKT TOKYMEHTOB.

- HexoppekTHoe 3amonnenme oGs3arensupix moseit B dopme 3asiBiieHus Ha
PII'Y  (oTcyTcTBHE 3amonHeHwms, HEJIOCTOBEPHOE, HEIOJHOEe JHO0 HEIpaBUIIBHOE
NPCACTABJICHIC CBEACHUH, HE COOTBETCTBYIOLIMX TPEGOBAHUAM, YCTAHOBICHHBIM
AJIMUHUCTPATHBHBIM PEITIAMEHTOM).

- IlpencraBnenue HekauecTBEHHBIX MITH HEJI0OCTOBEPHBIX 3JIEKTPOHHBIX 06Pa30B
AOKYMCHTOB, He IO3BOJIIOIIUX B TIOJHOM 00beMe MPOYHTATh TEKCT JOKYMEHTA ¥/
Pacro3HaTh PEKBU3UTHI JJOKYMEHTA

(BOJDKHOCTB) (monnuce, hamuus, MHATHATBI)
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[ Ipunoxenue 9
K AJIMUHHCTPATUBHOMY perlaMeHTY
npesiocTaBiIeHUss MyHUIMIATBHON yCIIyry

TPEBOBAHMUSI
K NOMEIICHHSIM, B KOTOPLIX NnpegocTaBisieTcs MyHuuunajibHast yeayra

I. llomernenns, B KOTOPBIX IpeqocTaBiseTcs MyHHUIMIATEHAST yciyra,
NPCAIOYTUTENLHO  pasMEIIAIOTCA  Ha  HIDKHUX — OTaXaX 3JaHUM W JOJDKHEI
COOTBETCTBOBATE CAHUTAPHO-IIIUIEMHUOJIOTHYECKHM IIPABHJIAM M HOPMATHBAM .

2. Bxomsl B moMmemenus 06OpyyIOTCS —TIaHIycamm, pacIi peHHBIMHU
IIPOXOAaMH, IO3BOJIIOMUMU OOECIIEUNTh OECTIPeIsITCTBEHHBIA JIOCTYI HMHBAIMIIOB,
BKJIIOYasi ”HBAJIM/IOB, UCITOJIB3YIOUINX KPECIa-KOISCKH.

3. Illpy wWHOM pa3sMeIIeHHWM TIOMEIEHHH 1[I0 BBICOTE, JMOKHA GbITh
ofecrieveHa BO3MOXKHOCTH MONydYeHHs MYHHIMNATBHON YCIYyTH MaJIOMOOMILHBIMHU
IpyIIaMyd HaCeJICHHS.

4. BXOz u BBIXOJ M3 HOMeILEHH# 060PY/IyIOTCS YKa3aTENSIMA.

5. Mecra s uHGOPMEPOBaHHMS, NpeIHA3HAYECHHBIE JUIST O3HAKOMJICHUS
3asBuTencii ¢ MHGOPMAITMOHHBIME MaTepUANTaMH, 06OPYLYIOTCS UH(OPMAITHOHHBIMA
CTEH/IaMH.

6. Mecra s OXHZAHHS HA [OJAYy WM  IOJIyYEHHEe JIOKYMEHTOB
000PYIYIOTCSI CTYJIBSIMHU, CKAMbSIMHL.

7. Mecra must 3anonHeHus 3asBIeHHs 0GOPYMYIOTCS CTYIBSMH, CTONAMM
(crofikamm) u obecredmBaloTCs 06pasnaMu  3asBICHHH, ITHCUEI Oymarod m
KaHLEJSIPCKUMU NPHHAIKHOCTSIMHE (IIAPHKOBBIME PYYKAMH ).

8. Kabumersr nns mnpuéma 3assuteneit (mpexcrasuTesneii 3assBuTeneil)
JOJDKHBL  OBITH  000PYZOBaHBl WH(MOPMAIMOHHBIMUA  TAGIHUKAMHE (BBIBECKaMH) C

yKa3aHUeM:
1) HoMmepa kabuHera;
2)  dammmn, UMEHH, OTYECTBA U JIOJIKHOCTH CIIELTHAJTHCTA,

OCYMIECTBIIAIOMIETO IPEAOCTaBIeHHe MyHUIUITATBHOMN YCITyTH.

9. Paboume MecTa MyHHIMIAIBHBIX — CIYXAIMX, IIPENOCTABIISIONIIX
MyHsununansHylo  ycnmyry,  oGOpyAyIOTCS — KOMIIBIOTEpAMH W OPITEeXHHUKOM,
TIO3BOJIAIOIIMMH ~ CBOEBPEMEHHO M B IIONHOM 00BEMe IOJyd4aTh CIPABOUHYIO
MH(OPMALIUIO 10 BOTIPOCAM HPEAOCTaBIEHHS YCIYIH H OPraHU30BATH IIPENOCTABIIEHHE
MyHuIUIANbHOR YCIIyTH B ITOJIHOM 00BEME.



40

ITpunoxenwue 10
K AZIMHHUCTPaTHBHOMY perJIaMEeHTY
NpenocTaBIeHusl MyHUIUIAIBHOMN yCryru

IHOKA3ATEJIA
AOCTYNHOCTH H KavyecTBa MyHHIHMIIAIbLHOMI yCayru

[ToxazarensiMu  JIOCTYIIHOCTH IpefoCcTaBIeHusl  MyHUIUMIANBHON  yciyru
SIBJISTFOTCS ;

1. mpenocrasiieHHE BO3MOYKHOCTH nony4yenuss I'ocynmapcTBeHHOM YCIYyTru B
BJIEKTPOHHOH popme mwiu B MO ;

2. IpefocTaBiIeHHUE BO3ZMOXKHOCTH [ONyYeHHss HMHQOPMAlUH O  XOje
MyHuuunaneHOM yCiIyrm, B TOM 4YHCIE C MCIIONB30BALUEM uHMOpPMAaIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH;

3. TpPaHCHIOpPTHAas JOCTYIHOCTh K MECTaM IpeaocTaBaeHus MyHUITHNAIBHON
YCIIyTH;

4.  obecrieueHne OGeCHPeNsITCTBEHHOIO JIOCTyIIAa JIMLAM C OrpaHUYEeHHBIMU
BOSMOXHOCTAMU  TICPCIBIOKCHHS K IIOMEINEHHSAM, B KOTOPBIX IIPEOCTABIISIETCS
MyHnununansHas yciayra (B TOM YHCIe HAIMYHE OeCIUIATHLIX ITAPKOBOYHBIX MECT IS
CIICHHANIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB HHBAIUIOB);

5. cobmonenue TpeGOBaHUIMA AJIMAHHUCTPATHBHOTO PErNaMeHTa o IIOPSIAKE
MH(OPMUPOBAHHUSI O TIPEIOCTABIICHUH MynununansHol ycmyru.

Iloxasarensimu kauecTBa npegocTaBienus: MyHUIUITATBHOMN YCILyTH SIBJISIFOTCSI:

I. cobnropenue cpokoB npepocTasnents: MyHUIUTATLHOMN YCIIyTH;

2. cOOJIOIEHHs YCTAHOBIEHHOTO BPEMEHH OXKUIAHUS B oYepenu NpH Ioaue
3asiBIICHYS U TIPH TIOJYYCHUU PE3yNbTaTa IIPe0CTaBICHUS MyHununansHoit yciayry;

3. COOTHOIIEHWE KONHMYECTBA PACCMOTPEHHBIX B CpoK 3asBICHUN Ha
npepocTasneHne  MyHUUMNANbHOM yCllyrd K obmemy KOJINYECTBY 3asiBJIICHMIA,
IOCTYIHUBIIKX B CBA3M C NpeJjocTaBieHneM MyHUIUITANBHOM yCIyTHy;

4.  cBOeBpeMeHHOE HallpaBJICHHE YBEIOMJICHHH 3asIBUTEIISIM 0
IPEAOCTABIICHUH U IPEKPAILCHIH IIPeJOCTaBIeHIs MyHUIUIATBHON YCIyTHy;

5. COOTHOLIEHHE KOJINYECTBA 0GOCHOBAHHBIX KATI00 IpaXkJad U OpraHu3aiuii
TI0 BOIIpOCaM Ka4ecTBa ¥ HNOCTYIMHOCTH INPENOCTaBieHus MyHHIMNANBHOH YCIyTH K
00IIEMy KOJIMYIECTBY kKaJob.
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ITpunoxenune 11
K AJIMUHUCTPATUBHOMY pEriaMEeHTY
npesocTaBieHnss MyHUIUNaTbHOR yCIIyru

TPEBOBAHUS
K obecneyeHu1o JocTynmHocTH I'ocynapcTBeHHOH ye/ayru AJisi MaJaoMOOHIbHBIX
rpyIn HaceJeHHs U JIUI ¢ OrPAHHYEHHBIMHU BO3MOKHOCTSIMH 310 P OBbS

JIunam ¢ I u Il rpynmamMu WHBaJUAHOCTH, a TAKXXe JHUIAM C OTPAaHHYEHHBLIMU
BO3MOYXHOCTSAMU 3I0POBBSI o0ecrieynBaeTcs BO3MOYKHOCTb ITOJTyYEeHUS
MyHUIMIAIBHON YCIYTH 110 MECTy UX NpeOBIBaHUS C MPEIBAPUTENIEHON 3aIIHCHIO 110
tenedony B MOILI, a raxxe mocpeactsom PIITY.

Ilpu npepocraBieHMr MyHHIUIAIBLHOW YyCIyrd 3asBUTENIO - HHBAIUILY C
HapyILIeHUAMU QYHKIUY CIlyXa U HHBAJIWJAM C HapyIICHUSIMH (PYHKIUH OJHOBPEMEHHO
cllyXa M 3peHHsA JOJDKeH OBITh 0OecIiedeH CypAoIepeBOJ WM THU(IOCYpPIIOIepeBo/L
mpolecca IpepocTaBleHust [ocynapcTBeHHOH yciayrd, Jubo opraHu3oBaHa pabora
aBTOMATU3MPOBAHHON  CHCTEMBI  CypJlolepeBofia WM  THUQIOCYPAOTIEPEBO/IA,
IIPOU3BEACHO KOHCYJBTHUPOBAHWE II0 HMHTEPECYIOIMUM €ro BOIpOCcaM YKa3aHHLIM
CIIOCOOOM.

B nomelneHusx, npeaHasHAUCHHBIX JJIs MpHeMa 3asBUTENeH, JOJI>KHO OBIThH
OpraHU30BaHO OTHEJIBHOE OKHO (MEcCTO Ipuema), IPUCIIOCOOJICHHOE MJIsl IpHeMa
UHBAIMJIOB CO CTOMKHMH pacCTpOMCTBAMHU 3pEHUS U CilyXa, a TakXe OIIOPHO-
JIBUTATEIbHOU (DYHKITHH.

B nomelnenusax, npenHasHayeHHBIX IS IpueMa 3asBUTeNel, obecrieunBaeTcs
nyOnupoBaHue HEOOXOAMMOM Uil MHBAJIMJOB 3BYKOBOW U 3pHUTEIbHON MH(DOpPMAIUH, a
TaKoKe HaJIKCel, 3HAKOB U MHOM TEKCTOBOW W rpaduyeckoil mHpOpMAIUA 3HAKAMH,
BBIIIOJIHEHHBIMU peJIbe(PHO-TOUEUHBIM HIpU(PTOM bpaiiiis, IOIMycK CypioepeBoIunKa,
TUdI0CYpAOIEPEBOAUNKA U COOAKU-TIPOBOTHUKA.

o >xenmanuro 3asiBUTENsI 3asBICHUE IIOATOTABIUBACTCS CIEIUAINCTOM OpraHa,
npenocrasisiomero Yciyry uin MOLI, TekcT 3asBieHUs 3a4UTBIBAeTCS 3asiBUTEIIIO,
€CJIM OH 3aTPyAHSETCS 3TO clieJaTh CaMOCTOSTEIIHHO.

WMuBanugaM,  UMEIOIUM  OrpaHUYEHHUs  JIBUTATEIbHOHM  aKTHBHOCTH,
IPEISTCTBYIOUE CaMOCTOSITENIbBHOMY — IOJIIMCAHUIO JOKYMEHTOB, MpeiaracTcs
o0paTHTBCS K  HOTapuycy JUISl  YJIOCTOBEPEHHUS IONIMUCH  JPyroro JWIa
(pyKOIIpHUKIIATINKa), 38 MHBAIH/IA.

3nanuve (nomemenue), MO®IL] obopymyercs wuHDOPMAIUOHHON TaOIUIKOM
(BBIBECKOI), conmeprkaiiei monHoe HamMeHoBanue MOI], a Tawke uHbOPMAIHIO O
pexuMe ero paboThl.

Bxon B 3pmanue (momemeHue), MO®OI[ u BBIXOX U3 HEro 00OPYHYIOTCS
COOTBETCTBYIOIIUMHU YyKa3aTeIsIMU C aBTOHOMHBIMHM HCTOUHHKaMH OecriepeOoiHOro
IIUTAHUA, @ TAK)Ke JIECTHUIIAMU C IOPYUHSIMH W ITaHTyCaMHU JUTISI IePEeIBUKEHUSI TeTCKUX
Y UHBAJIMIHBIX KOJISICOK B COOTBETCTBHU C TpeboaHusmMu DenepanpHoro 3akoHa ot 30
nexabpst 2009 roga Ne 384-03 «Texuuveckuii periiaMeHT 0 0€30MACHOCTU 3IaHUN |
COOPYKEHUI».
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[Tomemenuss, M®PII, mnpennasHadeHHble JUISI pabOTBl ¢ 3asBUTEISIMU,
pacrioyiaraloTcsi Ha HIDKHHAX O9Takax 3JIaHUsi M HUMEIOT OTAENbHBIM BxoA. B ciydae
pacnonoxenuss M®I] nHa BTOpOM dTa)ke W BHIIE, 3[JaHUE OCHAINAETCA JIUQPTOM,
ACKaJaTOPOM WJIK UHBIMU aBTOMATUYECKUMU MTOABEMHBIMHU YCTPOUCTBAMHU, B TOM YHCJIE
JUISI THBJIUJIOB.

B M®OII opranusyercss OeCIIaTHBIA TyajeT IJis IOCeTUTeNeld, B TOM 4YHCIIE
TyaseT, IpeJHa3HaYeHHbIN JIJIS1 UHBAIUIOB.

Crnenunanucramu M®L] opranuzyercs paboTa Mo CONPOBOXIECHUIO MHBAIHIOB,
HMEIOIIMX  CTOMKHE  paccTpoiicTBa (PYHKUMH B3pEeHUS U CaMOCTOSITEIHLHOIO
MepeaBIDKEHUS, U OKa3aHWe MM IOMOIIM Ipu oOpalleHuu 3a YCIyrod U IMONydeHHsI
pe3yJibTarta npenocraBieHus MyHUIUIIAIBHON yCIyry; OKa3aHUIO IIOMOIIY W HBAJIUIAM
B IIPEOJI0JICHUN OapbepoB, MEIIAIOIIUX IIOJyYeHHUIO MU YCIIYT HapaBHEe C APy THMHU.
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ITpunoxenue 13
K AJIMUHUCTPATHBHOMY peTJIaMeHTY
npenocTaBieHus MyHUIUIATBHOM YCIyru

BJIOK-CXEMA
npeaocrapjenus MyHHIMIAJbLHON yCJIyrd

MNopava 3assneHus n
/AOKYMEHTOB

1p.a.
Mpuem 3anBneHus n PA
LOKYMEHTOB

b OCHOBaHMg
ANA OTKa3a B
npueme
BOKYMEHTOB

(Perucrpauua 3ansneHun)
O6paboTka v npeasapuTensHoe [<——Her
paccMoTpeHue JO0KYMEHTOoB

Aa—" Orkas B npueme AOKY MEHTOB

MpuHATHE peleHuna

MNpepocraBnenue yenyru
peq yeny 2p.a.

HanpasneHue pesynvrata




